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MISSION STATEMENT 
 
Our motto is “We Support Rising STARS”. Rio Seco STAR students excel in 
Scholarship, Talent, Attitude, and Responsibility. Our mission is to challenge all 
students to reach their highest potential while supporting them on their personal 
journey to excellence. We provide a safe, nurturing, child-centered environment 
dedicated to the education of the whole child. Our vision is that every child will be 
provided with the means and the opportunities for educational growth and 
personal development to become a productive, responsible person. 
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VISION STATEMENT 
  
 

Rio Seco School’s Safe School Vision 
 
 
1. Rio Seco School will provide a safe, orderly, and secure environment 
conducive to learning. 

  
2. Rio Seco School will create a school in which pupils will attend regularly 
and be safe from both physical and social-psychological harm. 

  
3. Rio Seco School will work collaboratively with the district office and school 
board to identify, establish and use strategies and programs to comply 
with school safety laws. 

  
4. Rio Seco School will develop a plan to work cooperatively and 
collaboratively with parents, pupils, teachers, administrators, counselors 
and community agencies, including law enforcement, to provide a safe 
and orderly school and neighborhood. 

  
5. Rio Seco School will develop an academic program that will focus on high 
expectations of pupil performance and behavior in all aspects of the 
school experience. 

  
6. Rio Seco School will work collaboratively with other elementary, middle 
schools and high schools to assist in a smooth transition from one school 
level to another. 
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INTRODUCTION - SCHOOL PROFILE 
         
School Crime Status and Reporting 
 

The school campus is meticulously maintained, by a custodial staff of three and 
all staff members. Students take pride in their clean, hazard free campus.  Staff 
members are well trained to report potential safety hazards immediately.  In rare 
cases of vandalism, the custodian follows a procedure for reporting to school 
personnel and makes every effort to repair the damage prior to the arrival of 
students. 
 
Safe routes on which students travel to and from school have been identified.  
There are two intersections in which students encounter moderate traffic in 
crossing the street. Parents are vigilant about notifying the school when they 
have concerns regarding the safety of the students. 
 
 Rio Seco School faces the normal everyday challenges in maintaining a safe 
school.  This section of the Comprehensive School Safety Plan will describe 
programs in place at our school as well as strategies and programs for continued 
improvement in providing a safe, orderly, school environment conducive to 
learning. 

 
Personal Characteristics of Pupil & Staff 
  
Rio Seco School has an enrollment of 937 general education students and 47 
special day class students for a total of 984 kindergarten through eighth grade 
students.  The ethnic makeup of the pupil population is 60% Caucasian, 3% 
Asian, 2% African America, 28% Hispanic, 2% Filipino and 5% other.  Our 
students have a variety of life experiences.  Some have recently arrived from out-
of-state while others have never left their neighborhood. 
          
The faculty is composed of 35 general education teachers and four special day 
class teachers.  The school has one principal, one vice principal, one language 
arts specialist, one full time resource teacher, one speech/language specialist, a 
half-time psychologist, a half-time counselor and a half-time itinerant bilingual 
assistant.  The special day classes all have a credentialed teacher and 
instructional assistants.  There are two three hour literacy support teachers who 
work within the school program in direct service to students.  Rio Seco serves 
students who are identified for the Gifted and Talented program. Additional staff 
includes one secretary, one records secretary, one health clerk, one media clerk 
and a custodial staff of three. 
 
A Student Study Team (SST) meets on a weekly basis and teachers are 
encouraged to bring any student before the team who is experiencing difficulty in 
the areas of attendance, behavior, or academics.  The SST team includes the 
classroom teacher, additional regular education teacher representatives, the 
speech/language specialist, the language arts specialist, the resource teacher, 
the school psychologist, the parents of the child, the principal and in some 
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incidents, the school counselor. The resource specialist and Language Arts 
Special co-chair the team. 
 

 Curriculum and Educational Activities 
 
The course of study includes the basic core curriculum, physical education and 
enrichment classes in junior high such as art, drama, American Sign Language, 
Spanish and technology. 
  
  

 
PHYSICAL ENVIRONMENT 

 
The Schools’ Location and Physical Environment 
 

Rio Seco School is one of nine elementary schools in the Santee School District 
serving a population, which ranges from kindergarten through eighth grade and 
are served by a dedicated staff.  The district is located in the eastern portion of 
San Diego County, approximately 20 miles inland.  Rio Seco School is located in 
the heart of Santee. The majority of our parents work in the San Diego area.  
Many are service or government employed.  Economic indicators suggest that 
Rio Seco is a typical middle class community.  Approximately 17% of the 
students are in families receiving Aid to Families with Dependent Children that 
are eligible for free/reduced lunches. 

 
Description of School Ground 
 
School facilities were built in 1972 and currently include the media center/library, 
computer lab, literacy support classroom, staff lounge, staff workroom, 40 
permanent classrooms, and four playgrounds.  A before and after day care 
program, Project S.A.F.E., is also housed in re-locatable buildings on the school 
campus. Other ancillary structures include: office, cafeteria, restrooms, multi-
purpose auditorium, and media center. 
 
A fence surrounds the perimeter of the school building, and the gates are locked 
when school is not in session.  Signs are posted at the front entrance to the 
building, asking visitors to check in at the office before going onto the campus.  
All visitors to the campus are given a visitor’s badge to wear while they are on 
the school campus. Campus supervision is provided by administrators and staff 
members.  Identified problem areas receive increased supervision to reduce 
discipline, crime, or other school safety concerns.  Staff members are 
encouraged to inquire when unfamiliar faces are seen on campus.  Both staff and 
parents comment on the positive changes that are ongoing in our school. A photo 
ID is required of all adults asking to check students out of school. All classroom 
volunteers are required to complete a volunteer packet and are checked on the 
Megan’s Law website. 
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It is standard practice to remove all graffiti from school property before pupils 
arrive to begin their school day.  Other acts of vandalism are promptly 
addressed. 
  

Maintenance of School Buildings/Classrooms 
 
The school's physical facility is well maintained and generally looks neat and 
clean.  The school is currently one of the nine schools in the district that was in 
phase 1 of the modernization project. Construction was completed in May 2009. 
District personnel periodically examine the school’s physical facility and help 
eliminate obstacles to school safety.   
  
The classrooms are monitored for safety and appearance by the administration 
and individual classroom teachers.  The pupils take pride in the appearance of 
the school. 

  
Internal Security and Discipline Procedures 
 
Rio Seco School in accordance with district guidelines has established 
procedures in the following areas:  California Safe School Assessment (CSSA) 
reporting procedures, suspension and expulsion procedures. 
  
Keeping reportable crimes at a minimum requires constant vigilance and 
supervision.  
  
Rio Seco School maintains a copy of the district’s sexual harassment policy in 
the principal's office and the policy is available on request.  The District’s Sexual 
Harassment Policy contains dissemination plans, applicable definitions, reporting 
requirements, investigation procedures, enforcement regulations, and information 
related to suspension and/or expulsion for sexual harassment of or by pupils.  
Additionally, a notice summarizing this sexual harassment policy appears in the 
Parent & Student Handbook, The parent/student handbook is available on-line. 
There are copies available in the front office to any families that may not have 
internet access.  
Included in this Safe School Plan is a school map established by school 
administration indicating safe entrance and exit areas for pupils, parents and 
school employees. A safety map is at the end of this document. 
 
To ensure the safety of pupils and staff, all visitors to the campus, except pupils 
of the school and staff members, shall register immediately upon entering any 
school building or grounds when school is in session.  All District employees 
wear appropriate identification badges while on campus conducting business.  
Guest teachers and student teachers are given staff identification badges. All 
exterior gates are closed and locked during school hours. The front gates will 
remain closed during school hours and will be locked at the end of the day. 
 
Rio Seco School’s discipline policy is designed to guarantee the safety and well-
being of the total school community.  Emphasis is placed on student self-
responsibility, self-respect, positive learning attitudes, and school pride. 
Discipline procedures shall focus on finding the cause of problems and working 
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with all concerned to reach the proper, lawful solutions.  The school’s discipline 
plan begins at the classroom level. Appropriate consequences are administered 
based on the seriousness of the pupil’s misbehavior. We encourage parents to 
become actively involved in their children’s education. 

 
RESPONSIBILITIES OF THE TEACHERS AND SUPPORT STAFF: 
 
 Teachers and support staff contribute to a positive school environment in 
the following ways: 

• Establishing an atmosphere of proper behavior in the classroom and 
setting course guidelines, which will give every student full opportunity to 
pursue their studies without disruption. 

• Communicating with students and parents regarding behavior problems 
and proposed solutions. 

• Reporting promptly any continuing student behavior (good or bad) to 
appropriate site personnel. 

• Enforcing consistent and fair district and school regulations regarding 
discipline. 

• Setting an example of behavior expected from students. 

 
RESPONSIBILITIES OF SCHOOL ADMINISTRATION: 
 
 In order to maintain a well organized and orderly school, Rio Seco School 
administrators have the following responsibilities: 

• Establishing school rules and regulations in cooperation with staff, 
parents, and students that will ensure an educational program free from 
disruptions. 

• Communicating the agreed upon school rules, regulations, and district 
policies regarding student conduct with staff, parents, and students. 

• Modeling behavior expected from teachers, students, and support 
personnel. 

• Consistently and fairly enforcing school rules, regulations, and district 
policies regarding student conduct. 

• Assisting staff, parents, and students in early identification of behavior 
problems and seeking solutions to those problems. 

 
RESPONSIBILITIES OF PARENTS: 
 
 Parents contribute to a positive school environment in the following ways: 
 

• Reviewing district policy and school discipline rules and regulations with 
family members to ensure that all understand the standards of conduct 
expected by school authorities. 

• Assisting school personnel in changing unacceptable behaviors of their 
children and being available to school personnel during the day by 
maintaining current phone numbers (home and emergency) at school. 

• Cooperating with school officials in determining and carrying out 
appropriate discipline penalties when such action is necessary. 
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• When necessary, seeking the advice and guidance of district personnel 
and/or appropriate community agencies for assistance in correcting 
misbehavior of the student. 

 
The staff at Rio Seco School believes that in order for students to develop and 
maintain a positive self-image and behave in a productive manner, it is 
necessary to have a classroom management plan which emphasizes the 
positive, recognizes and rewards responsible actions, and stresses positive 
student decision making.   
 
When making decisions regarding appropriate behavior, students are 
encouraged to always ask the following questions: 
 
1. Is it safe? 
2. Is it courteous? 
3. Would it be okay if everybody did it? 
 

Pupil conduct standards and consequences for Rio Seco School are specifically 
described in this Comprehensive Schools Safety Plan including:  (a) the adopted 
school discipline rules and procedures, (b) District Disciplinary Guidelines, and  
(c) the adopted school-wide dress code.   
  
Pupils may be suspended, transferred to another school, or recommended for 
expulsion for certain acts.  For specific student violations, a mandatory expulsion 
recommendation shall be submitted by the administration of Rio Seco School.  
  
Site administrators contribute to a positive school climate, promote positive pupil 
behavior, and help reduce inappropriate conduct.  The principal/designee uses 
available district and other appropriate records to inform teachers of each pupil 
identified under E.C. 49079.  
  
Law enforcement is contacted and consulted to help maintain and to promote a 
safe and orderly school environment.  Rio Seco School employees comply with 
all legal mandates, regulations, and reporting requirements for all instances of 
suspected child abuse.  
  
If appropriate, additional internal security procedures affecting the integrity of the 
school facility include: security system operational during non-school hours and 
class rooms equipped with telephone intercoms.  Administration and office staff 
carry walkie-talkies and/or cellular phones at all times.  Campus supervisors and 
support staff also carry walkie-talkies when they are in charge of supervision 
outside of the classroom. 
  
Community involvement is encouraged to help increase school safety.   

 
 Inventory System – Engraved ID, Security Storage  
 
Most school-site equipment has an ID tag or a bar code sticker adhered to its 
surface.  These items are inventoried and there is an established accountability 
system.  Office and classroom supplies are secured. 
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SCHOOL CLIMATE 

 
The School’s Social Environment 
 
Leadership at Rio Seco School is a shared process.  A proactive role is assumed 
in all phases of the school operation.  The current management team is 
committed to developing Rio Seco School toward excellence in the areas of 
academic and social behavior. 
 
School administration sets a positive tone for the school, guides the staff and 
works closely with them on curriculum and school safety issues.  The school 
site’s organizational structure is open and flexible contributing to sensitivity 
concerning school safety issues and promoting a safe, orderly school 
environment conducive to learning. 

  
Disaster Procedures, Routine and Emergency   
 
A contingency plan for emergencies is contained in a handbook available to each 
staff member.  The plan is reviewed at the beginning of each school year.  This 
plan also contains available district and outside agency resources, emergency 
disaster procedures and information on Standardized Emergency Management 
System (SEMS). 

  
Classroom Organization and Structure 
 
Rio Seco School teachers provide a varied learning environment in their 
classrooms.  The focus is on learning and positive interactions between the 
teacher and the students. Students are heterogeneously grouped in classes and 
teachers provide opportunities for students to interact with one another through 
cooperative learning experiences.  
 
Teachers use a variety of teaching strategies and instructional practices that are 
designed to accommodate a diversity of learning styles.  Through staff 
development and collaboration, teachers strive to increase their skills in 
instructional techniques.  Teachers incorporate a district adopted student well-
being curriculum, which addresses self-awareness, self-esteem, personal 
development, social relationships, and decision-making.  
 
It is the goal of all staff members to develop a learning environment that is 
challenging to students, academically focused, and highly motivating through 
cooperative exploration including:  projects, presentations, hands-on activities, 
portfolios, journals, creative writing, art, displays, etc. 
  
The teachers at Rio Seco School are highly qualified, with many teachers holding 
advanced degrees.  The staff is united in their desire to provide quality education 
for all pupils.  Classrooms and teachers provide safe, orderly learning 
environments, enhance the experience of learning, and promote positive 
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interactions amongst pupil and staff.  Instructional time is maximized and 
disruptions are minimized. 
  

 
The School’s Cultural Environment 
 
There is a high level of cohesiveness among the staff members at Rio Seco 
School.  Cooperation and support between teachers and the administration is 
evident.  Efforts are made by the administration and staff to show concern for all 
pupils. 
  
All pupils are expected to behave in a manner that promotes safety and order.  
Pupils are encouraged to bring problems to the principal, vice principal, 
counselor, teacher or other staff members.  The everyday goal is for the staff to 
be proactive rather than reactive in all situations of concern. The academic and 
behavior efforts of pupils are recognized and rewarded. 
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ACTION PLAN 

“Physical Environment” 
 

GOAL: School buildings and classrooms will be well maintained and attractive, 
free of physical hazards, and designed to prevent criminal activities. 
 
A.  Areas of pride and desired improvements 
 
Pride 
 
The parents and visitors recognize and commend the students and staff at Rio 
Seco School for the following conditions and programs that positively affect the 
physical environment of the school: 

• The meticulously maintained school campus. 
• Maintenance of a hazard free environment. 
• The safe orderly manner in which students circulate on campus 

 
Desired Improvements 
 
Desired Change:  By the end of the school year, the lunch area at Rio Seco 
School will be 90% litter free as evidenced by custodian evaluation, campus 
supervisor evaluations, and administration evaluation.  Checks will be made after 
each lunch. 
 
1.  Related activities: 
 
    
 
     b)  Vice Principal with campus aides, custodian, and students           
        
       accept the responsibility for a clean lunch area and will monitor the area. 
 
      c) Recognize responsible behavior in the lunch area. 
 
      d) Continue the school wide recycling program. 
 
2.  Resources required: 
 
3.  Personnel Assignments: 
 
 
     a) Vice Principal 
 
     b) Custodian 
 
     c) Campus Aides 
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4. Timeframe for completion: 
 

• By the end of the school year. 
   
 
5.  Budget: 
 

• Expenses to cover student  rewards incentives 
 
 
6.  Evaluation criteria: 
 

• Custodian, campus aides and Vice Principal observations   
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ACTION PLAN 

“School Climate” 
 
 
GOAL:  A safe physical and emotional learning environment for all students will 
be established and maintained at Rio Seco School. 
 
A.  Areas of pride and desired improvements 
 
Pride 
 
Parents and visitors recognize and commend the students and staff at Rio Seco 
School for the following conditions and programs that positively affect the 
school’s social environment: 
 

• Classroom environments that focus on learning and positive interactions 
between teachers and students. 

 
• Commitment of all teachers and administration to on-going communication 
with parents. 

 
• Shared leadership between staff, parents, students, and community 
members. 

 
• A well organized student council, which is utilized to carry out school-wide 
programs. 

 
• Student Ambassadors - ASB  

 
• Well written and clearly communicated school wide discipline policy with 
an emphasis on student self-responsibility, self-respect, positive learning 
attitudes, and school pride. 

 
• Regularly scheduled activities and programs to reward appropriate 
behavior and high academic achievement. 

 
• School Site Council that is actively involved in decision making at the 
school. 
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Desired Improvements 
 
 
Desired Change:  By the end of the school year, the number of incidents involving 
physical and/or verbal aggression will be decreased by 25% (from 2012). 
 
1.  Related activities: 
 
     a)  Provide each student/parent with a copy of the school-wide     
          discipline policy and require that each parent sign it to     
          acknowledge that they have read the rules. 
 
     b) Post rules and consequences in every classroom in the school. 
 
     c)  Meet with students at least twice a year to review school rules  
          and consequences. 
 
      d) Require each teacher to have the 5-step discipline policy. 
 
      e) Provide training for staff and students in the area of conflict     
          resolution and anger management in an effort to make       
          discipline a developmental process rather than merely a      
          punitive reaction. 
  
 f) Provide job specific training for campus supervisors in the area of bullying 

prevention. 
 
2.  Resources required: 
 
      a) List of school wide rules and consequences to be posted in         
          each classroom. 
 
       b) Staff development on conflict resolution and anger  
           management. 
 
       c) Keep track in Power School of incidents of physical and                               
           verbal aggression. 
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3.  Personnel Assignments: 
 
 
     a) Vice Principal 
 
     b) Staff 
 
       
 
4. Timeframe for completion: 
 

• By the end of school year. 
   
 
5.  Budget: 
 

• Expenses to cover staff development  
 
 
6.  Evaluation criteria: 
 

• Vice Principal Power School Discipline Log Entries 
• In-School Suspension Data 
• Suspension Forms  
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SAFETY STRATEGIES 
 

  

Introduction 
 
Safe Schools are orderly and purposeful places where students and staff are free to 
learn and teach without the threat of physical and psychological harm.  Rio Seco 
promotes educationally and psychologically healthy environments for all children and 
youth.  Rio Seco recognizes there are comprehensive, broad factors directly related to a 
safe school environment such as the school facility, school programs, staff, parents and 
the community.  Rio Seco further recognizes that safe school practices make major 
contributions to academic and school improvement efforts. 
  
Although keeping children safe requires a community-wide effort, schools are an 
important piece of the undertaking to keep children safe.  Rio Seco’s efforts are 
illustrated below which broaden the safety planning and incorporate an expansive range 
of strategies and programs in the school safety plan. 

   

SCHOOL SAFETY STRATEGY #1:  
 
Positive pupil interpersonal relations are fostered by teaching social-personal skills, 
encouraging pupils to feel comfortable assisting others to get help when needed and 
teaching pupils alternative, socially appropriate replacement responses to violence, 
including, but not limited to problem solving and anger control skills.  When appropriate, 
staff members shall make referrals to recognized community agencies and/or 
counseling and mental health resources in the community to assist parents/student with 
issues prevention and intervention.  The school uses a variety of methods to 
communicate to pupils, parents, and the greater community that all children are valued 
and respected. 

 
Preventing and Intervening: Pupil Aggressive Behavior  
 
Creating a safe school requires having in place many preventive measures for 
children’s mental and emotional problems.  Schools can reduce the risk of violence by 
teaching children appropriate strategies for dealing with feelings, expressing anger in 
appropriate ways and resolving conflicts. 
  
Staff members at Rio Seco use a comprehensive approach to school violence 
prevention.  Pupils are identified using measures shown to be highly effective in 
identifying students with antisocial and aggressive tendencies.  These measures 
include:  (a) number of disciplinary referrals to office, (b) observed aggressive behavior, 
and (c) teacher observation. 
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Mental Health Programs 
 

 Assigned to Rio Seco is a school counselor. In addition to the school counselor, Rio 
Seco is provided counseling support from Children’s Hospital through a partnership with 
Harmonium. District programs contributing to mental health goals include Project Alert 
in seventh and eighth grades which teaches alcohol, tobacco and other drugs 
prevention.  The staff of Rio Seco School shall identify students in need and bring forth 
the student and the family to the school's student study team.  The staff of Rio Seco 
shall implement the EDCR Incident Crisis Response Plan for "suicide" in cases where a 
student exhibits specific characteristics.  In incidences of possible suicide, school/district 
psychologist or police crisis response units shall be contacted.    

  
Professional Development  
 

The Santee School District provides professional development for teachers, parents, 
and community members.  The goals of such programs are to help others establish and 
nurture a healthy sense of self confidence and self control, to develop personal and 
social responsibility and to enhance academic success. 
  
Student Recognition Programs.  
 

Rio Seco School offers several recognition and award programs  
 

• PeaceBuilders, an anti-bullying program, has been implemented since 
January of 2004. 

• Character Counts, a program that focuses on positive character traits is 
being implemented in grades 6-8. 

• Classroom incentives/programs/activities will be determined by students and 
teachers in each class to recognize student academic achievement and social 
success. 

• Student of the Month Assemblies will recognize outstanding students for 
positive   behavior, outstanding academic effort, or significant improvement. 

• Special field trips/activities for students who attain membership in citizenship 
and honor roll clubs. 

• Honor Roll Recognition Assemblies for students in grade 6-8 that obtain a 3.5 
or higher GPA at the end of the trimester 

 

SCHOOL SAFETY STRATEGY #2:   
 
Procedures, programs and strategies are implemented to help eliminate problems of 
bias or unfair treatment of pupils by staff and by peers because of ethnic group, gender, 
race, national origin, social class, religion, disability, sexual orientation, physical 
appearance, color, ancestry, parental status, or other relevant characteristics.  The 
school provides a way for each pupil to safely report and, be protected after reporting, 
troubling behaviors that the pupil thinks may lead to dangerous situations, such as 
potential school violence. 
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 Nondiscrimination and Fair Treatment of Pupils    
 

A major source of conflict in many schools is the perceived or real problem of bias and 
unfair treatment of students because of ethnicity, gender, race, social class, religion, 
disability, nationality, sexual orientation, physical appearance, or some other factor.  
Effective schools convey the attitude that all children can achieve academically and 
behave appropriately, while at the same time appreciating individual differences.  
Effective schools communicate to students and the greater community that all children 
are valued and respected. 
  
In order to maximize the successful education of all students and help them become 
productive citizens and lifelong learners in a diverse society, all individuals including 
students, parents, staff and community members: 
  

• Shall be treated with dignity, respect and fairness; 
• Shall encourage and maintain high expectations; 
• Shall model an appreciation for socio-economic, cultural, ethnic, gender and 
religious diversity and 

• Shall contribute to an environment of mutual respect, caring 
          and cooperation. 
  
Students, parents, staff and community members shall join together to share a sense of 
belonging and take pride in our schools, facilities and programs through participation 
and cooperation in support of the education of all students.   
  
A copy of the “Parent Student Handbook” is provided to each parent/student annually or 
upon enrollment on the school website. A physical copy is provided upon request.  This 
handbook includes information pertaining to student rights to physical safety, to the 
protection of personal property, to respect from adults, and to be free of discrimination 
on the basis of gender, race, color, religion, ancestry, national origin, ethnic group, 
marital or parental status, physical or mental disability, sexual orientation or the 
perception of one or more of such characteristics.  The District’s policies on 
nondiscrimination and sexual harassment support these protections and serve to 
promote the fair treatment of all children. 

  
Discipline Policy and Code  
 
Effective and safe schools, develop, and consistently enforce, school-wide rules that are 
clear, broad-based, and fair.  School safety can be enhanced by the development of a 
school-wide disciplinary policy that includes a code of conduct, specific rules and 
consequences that can accommodate student differences on a case-by-case basis 
when necessary.  Discipline consequences should be commensurate with the offense, 
should be written, applied in a nondiscriminatory manner, and accommodate cultural 
diversity.  Direct teaching and social problem solving and social decision-making is now 
a standard feature of effective drug and violence prevention programs. 
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Rio Seco School uses both classroom and school-wide discipline codes that clearly 
communicate the behavioral expectancies and consequences for pupils.  Rio Seco 
School has developed plans to promote positive behaviors in the playground, 
lunchroom, hallways, and assembly areas.   
 
Inappropriate choices will result in the implementation of a 5-step progressive discipline 
plan.  Opportunities exist for each student to improve and succeed at each level of 
discipline.  Steps in the discipline plan include all of the following: 

• Step 1 = warning 
• Step 2 = teacher counsels student privately 
• Step 3 = teacher contacts the parent 
• Step 4 = student is referred to school administrator 
• Step 5 = student is referred to school administrator 
 

School rules and discipline are communicated to parents through the parent handbook, 
the junior high handbook, and teacher prepared parent letters at the beginning of the 
school year.  Approximately four times a year, or whenever deemed necessary, 
administration meets with the students to review school rules and consequences. 
 

  

SCHOOL SAFETY STRATEGY #3:   
 
Rio Seco School's administrators, teachers, families, pupils, support staff, and 
community members recognize and make appropriate use of the early warning signs 
related to violence, substance abuse, and other at-risk concerns. 

  
Crisis Intervention and Disaster Planning  
 
The staff of Rio Seco School shall increase school safety by evaluating and addressing 
serious behavioral and academic concerns. Weapons (on campus and in the 
community), bomb threats, explosives, fights, natural disasters, accidents, and suicides 
call for immediate, planned action, and long-term, post-crisis intervention. Planning for 
such contingencies reduces chaos and trauma. 
  
Rio Seco School benefits from the District’s Disaster Response Emergency Procedures 
Plan (DREP). The DREP Plan includes information on how to respond to a crisis.  Risk 
factors, response and contingency plans, quick response designs, parent contacts, 
debriefing, suicide/threat response, violence/aggression response and training/drills to 
become aware of warning signs are among the areas addressed. 

  
  
Teacher Notice of Disciplinary History 
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The District’s Pupil Service Department, under the direction of the Assistant 
Superintendent of Educational Services, shall provide to the administration of Rio Seco 
information on each pupil who has:  (1) during the previous three school years, engaged 
in any suspendable or expellable act (except E.C. 48900 (h) or (b) committed a crime 
reported to the District by a family member, local law enforcement, Probation 
Department or social services.  This information is used to develop awareness, 
assigning appropriate discipline consequences, help in allocating resources, and is a 
factor in determining which services are provided to the pupil or recommended to the 
parent/guardian. 

  
Gang Affiliation  
 
Gang affiliation and gang activity will not be tolerated at Rio Seco School.  The staff at 
Rio Seco School shall work closely with the local law enforcement/Gang Unit regarding 
all issues and matters that are gang related. Information from the school and the 
community shall be communicated to the student's parents, if the pupil begins to make 
gang affiliations.  Appropriate prevention and intervention strategies and programs shall 
be offered to the families. 

  
Gangs and Graffiti  
 
There is a local a law enforcement gang task force. Rio Seco School uses its links with 
the City of Santee to enhance its effort to curb gang influence.   

  
Alternative Programs.  
 
Research has shown that effective alternative programs can have long-term positive 
results by reducing expulsions and court referrals.  Rio Seco has access to the Santee 
Success Program, an alternative program that provides students with opportunities to 
produce positive outcomes. 

  
Drug and Violence Prevention Programs  
 
The goals of the district’s Drug Alcohol and Tobacco Education Program and other 
related community programs include providing all K-8 pupils with a comprehensive drug 

and violence prevention program.  
 
 
 
 
 
Truancy – School Attendance Review Board (SARB) / District Attorney 
Referral 
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Rio Seco School recognizes the importance of punctuality and regular attendance.  The 
staff of Rio Seco School shall accurately record the attendance record for all students.  
Parents of students with poor attendance will be referred to the District’s Attendance 
Specialist.  Students with poor attendance due to medical issues will be referred to the 
school nurse.  Should attendance problems continue, official action is to be taken, which 
could result in a referral to the School Attendance Review Board or a referral to the East 
County District Attorney’s Office with a request for prosecution of the parent and/or the 
student.   

  
Megan's Law Notification  
 
The staff of Rio Seco shall receive Megan's Law Sex Offender Information from local 
law enforcement and that information shall be communicated with the public so that the 
information can be used to protect students and families.  All school volunteers will have 
their names checked on the website. Megan's Law provides the public with photographs 
and descriptive information on serious or high risk sex offenders residing in California 
who have been convicted of committing sex crimes and are required to register.  
  
 

SCHOOL SAFETY STRATEGY #4:   
 
Plan(s) and method(s) are available to identify isolated and troubled pupils, help foster 
positive relationships between school staff and pupils, and promote meaningful parental 
and community involvement. 

  
Parent/Guardian Involvement  
 
Staff members in effective and safe schools make persistent efforts to involve 
parents/guardian by: Informing them about discipline policies, procedures, and rules, 
and about their children’s behavior, both desirable and undesirable; involving them in 
making decisions concerning school-wide disciplinary policies and procedures; and 
encouraging them to participate in prevention programs, intervention programs and 
crisis planning. 
  
Rio Seco School: 
 

• Effectively uses the School Site Council 
• Notifies parents about, and encourages participation in parenting programs. 
• Has established a school visitation procedure. 
• Provides a newsletter to parents through the PTSA. 
• Uses the School Accountability Report Card as a procedure to communicate to 
parents. 

• Provides opportunities for Teacher-Parent Conferences. 
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Each classroom is arranged to help prevent aggressive behavior.  High traffic areas are 
free of congestion.  Pupils are in full view of the teacher so the teacher can easily 
monitor students’ behavior.  Teaching materials and student supplies are readily 
accessible to minimize student-waiting time.  Seats are arranged so students can easily 
see instructional presentations and to reduce the opportunity for off-task behavior. 

  
Parent Training: Promoting the Use of Community Resources  
 
Rio Seco School and the Santee School District, advocate for the provision of 
community resources to help maximize the development of positive behavior and the 
suppression of antisocial behavior.  Such training promises to maximize the parent’s 
contribution to academic excellence and noteworthy social-development. 

  
Problem Solving Teams  
 
School communities can enhance their effectiveness by identifying factors that result in 
violence and other problem behaviors.  In-building, collaborative problem-solving teams 
are viewed as essential to successful prevention and intervention with aggressive 
behavior.  Rio Seco School utilizes a student study team to help address issues of 
problem behavior.  These problem-solving efforts bring together school staff, parents, 
and when appropriate, involved community-based agencies and the pupil.  The goal is 
to help identify, clarify, analyze and resolve issues concerning pupil, educational and 
familial concerns.  The student study team is flexible enough to address individual 
problems and school-wide matters. 

  
Community Linkages  
 
When working with parents and students with specific issues, the staff and social worker 
at Rio Seco School will provide information to the families regarding available 
community resources.  The school social worker works closely with recognized local 
city, county and state agencies.  

  
  
 
 
 
 
 
 

SCHOOL SAFETY STRATEGY #5:  
 
School administrators, staff and campus lunch supervisors use common strategies to 
promote school safety. 
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Campus Supervisor and Administrative Positions  
 
Schools can enhance physical safety by monitoring the surrounding school grounds-
including landscaping, parking lots, and bus stops.  Pupils can also be a good source of 
information.  Peers often are the most likely group to know in advance about potential 
school violence. 
  
Rio Seco School employs a principal, vice principal and lunch campus supervisors 
whose job is designed to help increase school safety, prevent prohibited offenses, and 
promote positive student relationships.  The principal, vice principal and staff have 
developed procedures to monitor the school campus, the surrounding areas, and have 
designated the safe entrance and exit routes to school.  Furthermore, recognizing that 
pupils are often the first to know of dangerous plans or actions, the principal and vice-
principal at Rio Seco School make themselves available for a pupil to safely report 
troubling behaviors that may lead to dangerous situations.   
When it comes to school safety, pupils are taught not to keep secrets.  Effective 
relationships between the school administration, staff, campus supervisors and pupils 
help initiate appropriate investigations, help staff learn of suspects in school offenses, 
and help collect important knowledge about community conflicts that may have an 
impact on school safety. 

  
Campus Disturbances and Crimes  
 
Rio Seco School recognizes that campus disturbances and crimes may be committed 
by visitors and outsiders to the campus.  Several steps have been taken to protect the 
school, staff, and pupils from safety threats by individuals visiting the campus area.  In 
addition, disputes often occur because of parental custody disputes.  The staff of Rio 
Seco School will maintain in the student’s record custody documentation provided by 
families and will request assistance from local law enforcement and the Office of Child 
Welfare and Attendance as needed. 

  
Visitors and Disruptions to Educational Process 
 
Rio Seco School is aware of the laws, policies and procedures, which govern the 
conduct of visitors to the school campus.  Rio Seco School uses continuing efforts to 
minimize the number of campus entrance and exit points used daily.  Access to school 
grounds is limited and supervised on a regular basis by individuals, such as the campus 
supervisors; Certificated and classified staff, and the administration.  Campus traffic, 
both pedestrian and vehicular, flows through areas that can be easily and naturally 
supervised.  Delivery entrances used by vendors are also checked regularly. The 
campus has perimeter fencing and keeps all perimeter gates locked during normal 
school hours. 
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To ensure the safety of pupils and staff and avoid potential disruptions, all visitors to the 
campus, except pupils of the school and staff members, must register immediately upon 
entering any school building or grounds when school is in session. All district employees 
wear proper identification.  
  
Rio Seco School has established a visible means of identification for visitors while on 
school premises (i.e. tag).  Furthermore, the school administration, staff or campus 
supervisors may direct an individual to leave school grounds if he/she has a reasonable 
basis for concluding that the person is committing an act that is likely to interfere with 
the peaceful conduct of school activities or that the person has entered the campus with 
the purpose of committing such an act.  Law enforcement is immediately contacted for 
individuals engaging in threatening conduct, including disturbing the peace.   
  
Rio Seco School’s notice and removal system establishes sufficient documentation for 
civil law remedies as needed.  For continuing disruptive behavior by a visitor or outsider, 
Rio Seco School shall contact the district office to determine whether to file for a 
temporary restraining order and injunction. 
  

 
SCHOOL SAFETY STRATEGY #6:  
 
At Rio Seco School, effective procedures will be followed to maintain a safe physical 
plant and school site. 

  
Enhancing Physical Safety Practices   
 
Schools can enhance physical safety by adjusting traffic flow patterns to limit potential 
for conflicts or altercations.  Schools can enhance physical safety by having adults 
visibly present throughout the school building.  This includes encouraging parents to 
visit the school.   
   

• Rio Seco School operates a closed campus, where pupils must have permission 
to leave the campus during school hours. No student is allowed to leave unless 
accompanied by a designated adult. 

• Rio Seco School has helped assure a safe learning environment.  
• Rio Seco School prohibits posters in classroom windows. 
• Rio Seco School has set a priority to keep buildings clean and maintained. 
• Rio Seco School has located its playground equipment where it is easily 
observed. 

• Rio Seco School has limited roof access by keeping dumpsters away from 
building walls. 

• Rio Seco School avoids decorative hedges and plants that may obscure the 
direct observation of the campus. All new trees will be planted at least ten feet 
from buildings. 
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• Rio Seco School keep trees and shrubs closely trimmed to limit outside hiding 
places for people or weapons.  

• Rio Seco School ensures vehicle access around the building(s) for night 
surveillance and emergency vehicles. 

• Rio Seco School keeps a complete list of staff members who have keys to 
building(s). 

• Rio Seco School does not allow graffiti to remain on walls.  The procedure 
involves following the three “R’s” after discovery of graffiti—read, record (i.e. 
photograph or videotape) and remove. Inflammatory bathroom graffiti is removed 
daily upon discovery. 

• Rio Seco School provides maximum supervision in heavy traffic areas. 
• Rio Seco School has established two-way communication between the front 
office and each classroom. 

• Rio Seco School offers school-or-community-based activities for students after 
school. 
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School Safety Compliance 
 

 
CHILD ABUSE REPORTING AND PROCEDURES 

 
 
AR 5141.4 
 
SANTEE SCHOOL DISTRICT 
 
 
CHILD ABUSE REPORTING 
 
BACKGROUND 
 
Certificated employees and classified employees trained in child abuse identification 
and reporting shall report known or suspected child abuse to a child protective agency 
by telephone and FAX immediately or as soon as practically possible.  The written 
report (fax) must be sent to the child protective agency within 36 hours. The reporting 
duties are individual and cannot be delegated to another individual except under 
circumstances explained later in this procedure. 
 
1. "Child Abuse" includes the following: 
      (a.)  A physical injury inflicted by other than accidental means on a child by       
             another person. 
      (b.)  Sexual abuse of a child. 
      (c.)  Willful cruelty or unjustifiable punishment of a child, or willfully inflicting 
              unjustifiable physical pain or mental suffering, or failure to safeguard a       
              child from these injuries when the child is under a person's care or     
              custody. 
      (d.)  Unlawful corporal punishment or injury resulting in a traumatic condition. 
      (e.)  Neglect of a child. 
      (f.)   Abuse or neglect of a child in home care. 
 
2.  Teachers, administrators, supervisors of child welfare and attendance, 
      certificated student personnel employees, employees of child care   
      institutions, Headstart teachers, school psychologists, licensed nurses,    
      counselors, social workers, presenters of child abuse prevention programs   
      and those instructional aides or other classified employees trained in child     
      abuse reporting are mandated reporters. 
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PROCEDURE 
 
1.  To report known or suspected child abuse by telephone, any employee (as 
     defined above) shall call: 
 
Child Protective Services, Child Abuse Hotline at 1-800-344-6000 or 
San Diego County Sheriff's Department at 1-858- 694-5240 (or 5241). 
 
This phone call must be followed with a FAX of the report. 
 
Any employee (as defined above) shall FAX legible, completed Form SS8572 
(Rev. 2/02) "Suspected Child Abuse 'FAX' Report" to: 
 
CPS FAX # (858) 694-5240 and to Educational Services, FAX # (619) 258-2367. Attach 
FAX receipt to the reporter's copy of the FAX. 
 
The telephone report must be made immediately, or as soon as practically 
possible (within two hours), upon suspicion. This report will include: 
 
(a.)  The name of the person making the report. 
(b.)  The name of the child. 
(c.)  The present location of the child. 
(d.)  The nature and extent of any injury. 
(e.)  Any other information requested by the child protective agency, including 
        the information that led the mandated reporter to suspect child abuse or 
        information requested on the "Suspected Child Abuse 'FAX' Report (Form 
        SS8572). 
 
When the verbal report is made, the mandated reporter shall note the name of 
the official contacted, the date and time contacted, and any instructions or advice 
received. 
 
2.  Immediately after the telephone report is made, the mandated reporter shall 
     complete a written report of Form SS8572 "Suspected Child Abuse Report", 
     obtainable from Educational Services Department. Fax this report as indicated 
     above and FAX a copy to Educational Services. 
 
Instructions are included on the form, and reporters may ask the site 
administrator for help in completing and mailing it; however, the mandated 
reporter is personally responsible for ensuring that the written report is correctly 
filed. 
 
3.  Employees reporting child abuse to a child protective agency are encouraged, 
     but not required, to notify the site administrator or designee as soon as    
     possible after the initial verbal report by telephone. 
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Administrators so notified shall provide the mandated reporter with any 
assistance necessary to ensure that reporting procedures are carried out in 
accordance with law and district regulations. 
 
Determining whether or not the suspected abuse actually occurred is not the 
responsibility of the school employee. Such determination and follow-up 
investigation will be made by a child protective agency. 
 
Legal Responsibility and Liability 
 
• School employees required to report are not civilly or criminally liable for filing a 
   required or authorized report of known or suspected child abuse. 
 
• The identity of the mandated reporter shall be held confidential by all parties. 
 
• Failure to report an instance of child abuse which he/she knows to exist or 
   reasonably should know to exist, is guilty punishable by confinement in jail for    
   up to six months, a fine of up to $1,000, or both. If failure to report result in   
   death or great bodily injury, the mandated reported shall be imprisoned for up  
   to one year, be fined up to $5,000 or both. 
 
• When two or more persons who are required to report have joint knowledge of a 
   suspected instance of child abuse, and when they so agree, the telephone and 
   FAX report may be made by either of them with the following written report   
   made and signed by the same person. However, if any person knows or should  
   know that the designated person failed to make the report, that person then    
   has a duty to do so. 
 
• The duty to report child abuse is an individual duty and no supervisor or 
   administrator may impede or inhibit such reporting duties. Impeding or  
   inhibiting by a supervisor or administrator of the report of child abuse is  
   punishable by imprisonment for up to six months and/or by a fine of up to  
   $1000. Impeding or inhibiting a report of child abuse that results in death or    
   great bodily injury shall be punished by imprisonment for up to one year, a fine  
   of up to $5000 or both. Furthermore, no person making such a report shall be  
   subject to any sanction. 
 
Victim Interviews 
 
Upon request, a child protective agency representative may interview a suspected 
victim of child abuse during school hours, on school premises, concerning a report of 
suspected child abuse that occurred within the child's home.  
 
The child shall be given the choice of being interviewed in private or in the presence of 
any adult school employee or volunteer aide selected by the child.  
(Penal Code 11174-3) 
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A staff member or volunteer aide selected by a child may decline to be present at the 
interview. If the selected person accepts, the principal or designee shall inform him/her, 
before the interview takes place, of the following legal requirements: 
 
• The purpose of the selected person's presence at the interview is to lend     
   support to the child and enable him/her to be as comfortable as possible. 
 
• The selected person shall not participate in the interview. 
 
• The selected person shall not discuss the facts or circumstances of the case    
   with the child. 
 
• The selected person is subject to the confidentiality requirements of the Child 
   Abuse and Reporting Act, a violation of which is punishable as specified in   
   Penal Code 11167.5. 
 
If a staff member agrees to be present, the interview shall be held at a time during 
school hours when it does not involve an expense to the school.  
(Penal Code 11174.3) 
 
Release of Child to Peace Officer or Child Protective Services Agent 
 
When a child is released to a peace officer or child protective services agent and taken 
into custody as a victim of suspected child abuse, the Superintendent or designee 
and/or principal shall not notify the parent/guardian as required in other instances of 
removal of a child from school but rather shall provide the peace officer or agent with 
the address and telephone number of the child's parent/guardian.  
 
It is the responsibility of the peace officer or agent to notify the parent/guardian of the 
situation. (Education Code 48906) 
 
Peace officers and child protective services agents will be asked to sign an appropriate 
release or acceptance of responsibility form. 
 
When School Employees are Accused of Child Abuse 
 
Regardless of who child abusers may be, the major responsibilities of mandated 
reporters are to:  
 
1) identify incidents of suspected child abuse, and  
 
2)  comply with laws requiring the reporting of suspected abuse to the proper    
     authorities.  
 
These responsibilities and laws also apply when the suspected child abuser is a school 
employee. 
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Guidelines for parents wishing to file a formal complaint regarding suspected child 
abuse by a Santee School District employee can be found in the Parent Handbook. 
 
Annual Review of Procedure 
 
Principals and department heads shall annually review this procedure with all staff. This 
annual review shall be documented on Form E.S. 70-2304, "Report of Annual Review of 
Child Abuse Reporting Procedure," and sent to the Director of Special Education and 
Pupil Services by October 15 of each school year. 
 
Legal References: 
 
EDUCATION CODE: 
33308.1 
44690-44691 
48906 
 
PENAL CODE: 
273a 
11164-11174.3 
11165-11165.15 
11166-11170 
11172 
11174.3 
 
CDE LEGAL ADVISORIES: 
0514.93 
 
Policy Reference: 5141.4 
 
Approved: May 1985 
 
Amended: October 20, 1986, May 20, 1997, April 27, 2006 
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SUSPENSION AND EXPULSION POLICIES 
 
BP 5144.1 
 
SANTEE SCHOOL DISTRICT 
 
SUSPENSION 
 
A. Introduction 
 
The Governing Board has established policies and standards of behavior in order to 
promote learning and protect the safety and well-being of all students. When these 
policies and standards are violated, it may be necessary to suspend or expel a student 
from regular classroom instruction. 
 
Except where suspension for a first offense is warranted in accordance with law, 
suspension shall be imposed only when other means of correction fail to bring about 
proper conduct. (Education Code 48900.5) 
 
Expulsion is an action taken by the Board for severe or prolonged breaches of 
discipline by a student. Except for single acts of a grave nature, expulsion is used only 

when there is a history of misconduct, when other forms of discipline, including 
suspension, have failed to bring about proper conduct, or when the student's presence 
causes a continuing danger to students or others. (Education Code 4891 5) 
 
Suspended or expelled students shall be excluded from all school-related 
extracurricular activities during the suspension or expulsion. 
 
1.  It is the intent of the Board of Education that all pupils will comply with federal 
     and state laws and district policies and regulations. Pupils also shall pursue  
     the required course of study, and submit to the authority of teachers and 
     administrators of the district.  
 
2.  This policy is adopted by the Board of Education as policy of the district    
     pursuant to Education Code section 35291. 
 
3.  It is the intent of the Board of Education that its policies and regulations be 
     consistent with current law. Any part of this policy which is not consistent with 
     current law shall be void. The policy shall be interpreted consistent with     
     current law. 
 
The Board shall provide for the fair treatment of students facing suspension and 
expulsion by affording them their due process rights under the law. The 
Superintendent or designee shall comply with procedures for notices and 
appeals as specified in administrative regulation and law. (Education Code 
4891 I, 4891, 4891.5) 
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4. As used in this policy: 
 
a.  "Day" means a calendar day unless otherwise specifically provided. 
 
b.  "Expulsion" means removal of a pupil from (1) the immediate supervision 
      and control, or (2) the general supervision of school personnel as those 
      terms are used in relevant law. 
 
C."School day" means a day upon which the schools of the district are in 
     session or weekdays during the summer recess. 
 
d. "Suspension" means removal of a pupil from ongoing instruction for 
     adjustment purposes. However, "suspension" does not mean any of the 
     following: 
 
      (1)  Reassignment to another education program or class at the same 
            school where the pupil will receive continuing instruction for the 
            length of day prescribed by the Board of Education for pupils of the 
            same grade level. 
 
      (2)  Referral to a certificated employee designated by the Principal to 
            advise pupils. 
 
      (3)  Removal from the class, but without reassignment to another class 
            or program, for the remainder of the class period without sending 
           the pupil to the Principal or the Principal's designee. Removal from 
            a particular class shall not occur more than once every five school 
           days. 
 
5.  This policy applies to pupils with exceptional needs only to the extent it is 
      consistent with legal requirements for pupils with exceptional needs. For     
     policies relating specifically to the discipline of pupils with exceptional    

     needs please refer to sections 4891 5.5 and 4891 5.6 of the Education   
     Code. 
 
B.  Permissive Grounds for Suspension or Expulsion 
 
This section restates the grounds in Education Code sections 48900, 48900.2, 48900.3 
and 48900.4. This section shall not be interpreted to be inconsistent with those statutes. 
A pupil shall not be suspended from school or recommended for expulsion unless the 
Superintendent or the Principal determines that the pupil has: 
 
1.  Caused, attempted to cause, or threatened to cause physical injury to another 
     person. 
 

2.  Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other 
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     dangerous objects, unless, in the case of possession of any such object of        
     this type, the pupil had obtained written permission to possess the item from a 
     certificated school employee and the Principal or the designee of the       
     Principal. 
 

3.  Unlawfully possessed, used, sold, or otherwise furnished, or been under the 
     influence of, any controlled substance, an alcoholic beverage, or an intoxicant       
     of any kind. 
 

4.  Unlawfully offered, arranged, or negotiated to sell any controlled substance, 
     alcoholic beverage, or an intoxicant of any kind, and then either sold,      
     delivered, or otherwise furnished to any person another liquid, substance, or     
     material, and represented the liquid, substance, or material as a controlled     
     substance, alcoholic beverage, or in toxicant . 
 

5.  Committed or attempted to commit robbery or extortion. 
 

6.  Caused or attempted to cause damage to school property or private property. 
 

7.   Stolen or attempted to steal school property or private property. 
 

8.   Possessed or used tobacco, or any products containing tobacco, or nicotine 
      products, including, but not limited to, cigarettes, cigars, miniature cigars,      
      clove cigarettes, smokeless tobacco, snuff, chew packets, and betel.     
      However, this section does not prohibit use or possession by a pupil of the      
      pupil's own prescription products. 
 

9.   Committed an obscene act or engaged in habitual profanity or vulgarity. 
 

10. Had unlawful possession of, or unlawfully offered, arranged, or negotiated to      
      Sell any drug paraphernalia. 
 

11. Disrupted school activities or otherwise willfully defied the valid authority of 
      supervisors, teachers, administrators, school officials, or other school      
      personnel engaged in the performance of their duties. 
 

12. Knowingly received stolen school property or private property. 
 
13. Possessed an imitation firearm (meaning a replica so substantially similar in 
       physical properties to an existing firearm that a reasonable person concludes     
       it is a firearm). 
 
14. Committed sexual harassment as defined by law, except that this section     
      does not apply to pupils enrolled in kindergarten and grades 1 to 3,      
       inclusive. 
 
15. Caused, attempted to cause, threatened to cause, or participated in an act     
       of, hate violence (defined in Penal Code sections 422.6, 422.7, and      
      422.75), except that this section does not apply to pupils enrolled in      
      kindergarten and grades 1-3, inclusive. 
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16. Intentionally engaged in harassment, threats, or intimidation directed      
      against a pupil or group of pupils that is sufficiently severe or pervasive to        
      have the actual and reasonably expected effect of materially disrupting class      
      work, creating substantial disorder, and invading the rights of that pupil, or        
      group of pupils, by creating an intimidating or hostile educational     
      environment, except that this action does not apply to pupils enrolled in      
      kindergarten and grades 1-3, inclusive. 
 
17. Made terroristic threats against school officials/school property. 
 
18. Use/possession of electronic signaling device without the prior consent of a 
      school principal or designee. 
 
19. Possession of a laser pointer without a valid instructional or school related 
      purpose. 
 
20. Aiding and abetting the infliction, or attempted infliction, of physical injury to 
      another person. 
 
C. Mandatory Suspensions 
 
A pupil shall be suspended for the following conduct committed at school or at a school 
activity off school grounds: 
 
1. Possessing, selling, or furnishing a firearm if possession is verified by a school 
employee and the pupil did not have permission from a certificated employee  
for the possession with such permission being concurred in by the Principal or 
designee . 
 

2. Brandishing a knife at another person. 
 
3. Unlawful selling of a controlled substance. 
 
4. Committing, or attempting to commit, sexual assault or sexual battery. 
 
5. Possession of an explosive, as defined in I8 USC 921. 
 
D. Misconduct Related To School Attendance or Activities 
 
No pupil shall be suspended or expelled for any act unless that act is related to school 
activity or school attendance as allowed by law. A pupil may be suspended or expelled 
for misconduct related to school activity or attendance which occurs at any time, 
including, but not limited to, any of the following: 
 
1. While on school grounds. 
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2. While going to or coming from school. 
 
3. During the lunch period whether on or off the campus. 
 
4. During, or while going to or coming from, a school sponsored activity. 
 
This includes acts committed at a school other than the pupil's own school of 
attendance. Alternatives to suspension or expulsion should be imposed against any 
pupil who is truant, tardy, or otherwise absent from school activities. 
 
E. Limitations on Suspension 
 
1. A suspension shall be imposed only when other means of correction fail to     
    bring about proper conduct. However, a pupil, including an individual with       
    exceptional needs, may be suspended for any of the reasons enumerated in     
    this policy upon a first offense, if the Principal or Superintendent determines      
    that the pupil violated section B I, 2, 3, 4, or 5, or that the pupil's presence      
    causes a danger to persons or property or threatens to disrupt the instructional       
    process. 
 
2. The maximum days for one suspension by a teacher, by a Principal or the 
    Superintendent, or by the Board of Education are listed in sections GI, H2 and 
    I1 of this policy and in Education Code section 4891 1 (9) (which is explained     
    In section H8). The total number of days for which a pupil may be suspended     
    from school shall not exceed 20 school days in any school year, unless for   
    purposes of adjustment, a pupil enrolls in or is transferred to an opportunity     
    school or class, or a continuation education school or class, in which case the   
    total number of school days for which the pupil may be suspended shall not     
    exceed 30 days in any school year. 
 
3. The pupil's teacher(s) may require the pupil to complete any assignments and 
     tests missed during the suspension. 
 
F. Alternatives to Suspension 
 
1. The Superintendent, Principal or Principal's designee may require a pupil to 
     perform community service on school grounds during non-school hours in lieu     
     of suspension. Community service includes, but is not limited to, work    
     performed on school grounds relating to outdoor beautification, campus   
     betterment, and teacher or peer assistance programs. Community service is    
     not authorized for conduct for which suspension or expulsion is required. 
 
2.  A pupil suspended from a school for any of the reasons enumerated in      
     sections 48900 and 48900.2 of the Education Code (see sections B1-16) may   
     be assigned, by the Principal or the Principal's designee, to a supervised 
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     suspension classroom for the entire period of suspension if the pupil poses no 
     imminent danger or threat to the campus, pupils, or staff, or if an action to     
     expel the pupil has not been initiated. 
 

a. Pupils assigned to a supervised suspension classroom shall be    
separated from other pupils at the school site for the period of suspension in a 
separate classroom, building, or site for pupils under suspension. 
 

b. Each pupil is responsible for contacting his/her teacher or teachers      
to receive assignments to be completed while the pupil is assigned to the 
supervised suspension classroom. The teacher shall provide all assignments 
and tests that the pupil will miss while suspended. If no classroom work is 
assigned, the person supervising the suspension classroom shall assign 
schoolwork. 
 

           c.  At the time a pupil is assigned to a supervised suspension   
                classroom, a school employee shall notify, in person or by   
                telephone, the pupil's parent or guardian. Whenever a pupil is   
                assigned to a supervised suspension classroom for longer than   
                one class period, a school employee shall notify, in writing, the      
                pupil's parent or guardian. 
 
           d.  This section does not place any limitation on a school district's      
                ability to transfer a pupil to an opportunity school or class or a           
                continuation education school or class, nor does this section    
                preclude the suspension of any pupil to an off-campus site. 
 
G. Suspension by a Teacher 
 
The Board believes that parental involvement plays an important role in the resolution of 
classroom behavior problems. The Board expects that teachers will communicate with 
parents/guardians when behavior problems arise. 
 
1.  A teacher may suspend any pupil from the teacher's class, for any of the acts 
     enumerated in Education Code § 48900 (see sections B1-16), for the day of    
     the suspension and the day following. The teacher shall immediately report    
     the suspension to the Principal in writing and send the pupil to the Principal or     
     the Principal's designee for appropriate action. The teacher shall provide the 
 Principal with a written statement of reasons for the suspension. If the 
 suspension requires the continued presence of the pupil at the school site,  
 the pupil shall be under appropriate supervision. As soon as possible, the  
 teacher shall ask the parent or guardian of the pupil to attend a parent-teacher 
 conference regarding the suspension. Whenever practicable, a school 
 counselor or a school psychologist shall attend the conference. The Principal    
 or designee shall attend the conference if the teacher or the parent or  
 guardian so requests. The pupil shall not be returned to the class from which    
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 suspended, during the period of the suspension, without the concurrence of   
 the teacher of the class and the Principal. The teacher may require the pupil   
 to complete any assignments and tests missed during the suspension. 

 
2.  A pupil suspended from a class shall not be placed in another regular class 
     during the period of suspension. However, if the pupil is assigned to more   
     than one class per day, this section shall apply only to other regular classes 
     scheduled at the same time as the class from which the pupil was suspended. 
 
3.  A teacher may also refer a pupil, for any of the acts enumerated in this policy,      
     to the Principal or designee for consideration of a suspension from the school. 
 
4.  The Board encourages teachers, before requiring parent attendance, to make 
reasonable efforts to have the parent/guardian visit the class voluntarily. The 
teacher also may inform the parent/guardian about available resources and 
parent education opportunities. Teachers should reserve the option of  
required parental attendance for cases in which they have determined that it  
is the best strategy to promote positive interaction between the student and  
the parent/guardian and to improve classroom behavior. 

 
5.  A teacher may require that a suspended pupil's parent or guardian attend a 
     portion of a school day in his or her child's or ward's classroom pursuant to 
     Education Code section 48900.1 when the pupil has been suspended for the 
     reasons specified in subdivision (i) or (k) of Education Code section 48900      
     and restated in sections B9 and 1 I of this policy. The teacher shall apply this     
     policy uniformly to all students within the classroom. This policy shall apply     
     only to a parent/guardian who lives with the student. (Education Code   
     48900.1 ) 
 
H. Suspension by Principal or Superintendent 
 
1.  A suspension of a pupil may be imposed by a Principal, the Principal's     
     designee, or the Superintendent. A Principal may designate in writing one or  
     more administrators at the school site to assist with disciplinary matters.  
     Whenever the term "Principal" is used in this section (H), it shall include the  
     Principal's designee or the Superintendent. 
 
2.  The Principal may suspend a pupil from school for any of the reasons 
     enumerated in Section B for no more than five (5) consecutive school days.  
     As already explained in Section C, the Principal shall suspend a pupil for: 
     possession, furnishing or sale of a firearm; brandishing a knife at another 
     person; unlawful sale of a controlled substance; committing, or attempting to 
     commit, sexual assault or sexual battery; or possession of an explosive. 
 
3.  Suspension by the Principal shall be preceded by an informal conference 
     conducted with the pupil and, whenever practicable, the teacher or supervisor      
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     or school employee who referred the pupil. At the conference, the pupil shall  
     be informed of the reason for the disciplinary action and the evidence against     
     the pupil and shall be given the opportunity to present the pupil's version and 
     evidence in the pupil's defense. 
 
4.  A Principal may suspend a pupil without affording the pupil an opportunity for  
     a conference only if the Principal determines that an emergency situation   
     exists. "Emergency situation" means a situation determined by the Principal to 
     constitute a clear and present danger to the lives, or health of pupils or school 
     personnel. If a pupil is suspended without a conference prior to suspension, 
     both the parent or guardian and the pupil shall be notified of the pupil's right to    
     a conference, and the pupil's right to return to school for the purpose of a 
     conference. The conference shall be held within two school days, unless the 
     pupil waives this right or is physically unable to attend for any reason,     
     including, but not limited to, incarceration or hospitalization. The conference     
     shall then be held as soon as the pupil is physically able to return to school for   
     the conference. 
 
5.  At the time of suspension, a school employee shall contact the pupil's parent   
     or guardian in person or by telephone. Whenever a pupil is suspended from 
     school, the parent or guardian shall also be notified in writing of the     
     suspension. 
 
6.  The Principal shall report the suspension of the pupil, including the cause 
     therefore, to the Superintendent. All suspensions during a school year shall  
     be reported to the Board of Education four times during the school year. 
 
7.  The parent or guardian of any pupil shall respond without delay to any request 
     from school officials to attend a conference regarding the child's behavior. No 
     penalties may be imposed on a pupil for failure of the pupil's parent or  
     guardian to attend a conference with school officials. Reinstatement of the  
     suspended pupil shall not be contingent upon attendance by the pupil's parent    
     or guardian at such conference. 
 
8.  In a case where expulsion from school is being processed by the Board of 
     Education, the Superintendent or other person designated by the 
     Superintendent, in writing, may extend the suspension until such time as the 
     Board of Education has rendered a decision in the action. However, an 
     extension may be granted only if the Superintendent or the Superintendent's 
     designee has determined, following a meeting in which the pupil and the  
     pupil's parent or guardian are invited to participate, that the presence of the  
     pupil at the school or in an alternative school placement would cause a     
     danger to persons or property or a threat of disrupting the instructional  
     process. 
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I. Suspension by the Board of Education 
 
1.  The Board of Education may suspend a pupil from school for any of the acts    
     in this policy for up to 20 school days, subject to the maximum days of  
     suspension per year for a pupil. 
 
2. The Board of Education shall, unless a request has been made to the contrary, 
     hold a closed session to consider the Board's suspension of, disciplinary  
     action against, or any other action, except expulsion, against any pupil, if a  
     public hearing upon that question would lead to the giving out of information  
     concerning a school pupil which would be in violation of current law. 
 
3.  Before calling a closed session to consider a suspension by the Board, the 
     Board of Education shall, in writing, by registered or certified mail, or by  
     personal service, notify the pupil and the pupil's parent or guardian, of the  
     intent of the Board of Education to call and hold a closed session. Unless the  
     pupil or the pupil's parent or guardian shall, in writing, within 48 hours after  
     receipt of the written notice of the Board of Education's intention, request that  
     the hearing be held as a public meeting, the hearing to consider these matters  
     shall be conducted by the Board of Education in closed session. In the event  
     that a written request is served upon the Clerk or Secretary of the Board of  
     Education, the meeting shall be public, except that any discussion at that  
     meeting which may be in conflict with the right to privacy of any pupil other  
     than the pupil requesting the public meeting, shall be in closed session. 
 
J. Recommending Expulsions Under Particular Circumstances 
 

1. (Mandatory) The Principal or Superintendent of schools shall immediately 
    suspend, pursuant to Section 48911, and shall recommend expulsion of a   
    pupil that he or she determines has committed any of the following acts at     
    school or at a school activity off school grounds: 
 

a.  Possessing, selling, or otherwise furnishing a firearm. This subdivision 
     does not apply to an act of possessing a firearm if the pupil had obtained 
     prior written permission to possess the firearm from a certificated school 
     employee, which is concurred in by the Principal or the designee of the 
     Principal. This subdivision applies to an act of possessing a firearm only if 
     the possession is verified by an employee of a school district. 
 

b.  Brandishing a knife at another person. "Brandishing,"* as used in this 
     policy, is defined as: I) to shake or wave (a weapon) menacingly; and 2) 
     to exhibit or expose in an ostentatious, shameless or aggressive manner. 
      
c.  Unlawfully selling a controlled substance listed in Chapter 2 (commencing 
     with Section 11053) of Division I0 of the Health and Safety Code. 
 

d.  Committing or attempting to commit a sexual assault or a sexual battery 
     as defined in California Education Code Section 48900. 
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e.  Possession of an explosive as defined in I 8 USC 921. 
 

The governing board shall order a pupil expelled upon finding that the pupil committed 
an act listed in subdivision (JI). 
 

2. (Quasi-mandatory) The Principal or the Superintendent shall recommend a 
    pupil's expulsion for any of the following acts committed at school or at a   
    school activity off school grounds, unless the Principal or Superintendent finds  
    that expulsion is inappropriate due to the particular circumstances: 
 

a. Causing serious physical injury to another person, except in self-defense. 
 

b. Possession of any knife, explosive, or other dangerous object of no 
    reasonable use to the pupil. 
 

c. Unlawful possession of any controlled substance, except for the first 
    offense for the possession of not more than one avoirdupois ounce of 
    marijuana, other than concentrated cannabis. 
 

d. Robbery or extortion. 
 
 

* Webster's Third New international Dictionary, Unabridged (Merriarn-Webster,  
Inc., 1961, latest addenda 0 1981) 
 
 
K. Expulsion Grounds Requiring Additional Findings of Fact 
 
Prior to ordering a pupil expelled for all permissive grounds listed in section B and for all 
quasi-mandatory grounds listed in Section J2, the Board of Education must also find 
either of the following: 
 
1.  That other means of correction are not feasible or have repeatedly failed to  
     bring about proper conduct . 
 
2.  That due to the nature of the violation, the presence of the pupil causes a 
     continuing danger to the physical safety of the pupil or others. 
 
L.  Expulsion Hearing Procedures and Timelines 
 
A hearing shall be conducted by the Board of Education. Only the Board of Education 
may expel a pupil. The following procedures shall apply to any expulsion: 
 
1.  The pupil shall be entitled to a hearing to determine whether the pupil should     
     be expelled. An expulsion hearing shall be held within 30 school days of the  
     date the Principal or the Superintendent determines that the pupil has     
     committed any of the acts enumerated in this policy, unless the pupil  
     requests, in writing, that the hearing be postponed. The pupil shall be entitled   
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     to at least one postponement for a period of not more than 30 calendar days   
     of an expulsion hearing. Thereafter, any additional postponement may be  
     granted at the discretion of the Board of Education. 
 
2.  In the event that compliance by the Board of Education with the time 
     requirements for the conducting of an expulsion hearing is impracticable, the 
     Superintendent or the Superintendent's designee may, for good cause, extend 
     the time period for the holding of the expulsion hearing for an additional five 
     school days. Reasons for the extension of the time for the hearing shall be 
     included as part of the record at the time the expulsion hearing is conducted. 
     Upon the commencement of the hearing, all matters shall be pursued and 
     conducted with reasonable diligence and shall be concluded without any 
     unnecessary delay. 
 
3.  Written notice of the hearing shall be forwarded to the pupil at least ten   
     Calendar days prior to the date of the hearing. The notice shall include: the    
     date and place of the hearing; a statement of the specific facts and charges    
     upon which the proposed expulsion is based; a copy of the disciplinary rules     
     of the district which relate to the alleged Violation; and the opportunity for the     
     pupil or the pupil's parent or guardian to appear in person or employ and be     
     represented by counsel, to inspect and obtain copies of all documents to be     
     used at the hearing, to confront and question all witnesses who testify at the    
     hearing, to question all other evidence presented, and to present oral and     
     documentary evidence on the pupil's behalf , including witnesses . 
 
4.  The Board of Education shall conduct a hearing to consider the expulsion of a 
     pupil in a session closed to the public, unless the pupil requests, in writing, at 
     least five days prior to the date of the hearing, that the hearing be conducted    
     at a public meeting. Regardless of whether the expulsion hearing is     
     conducted in a closed or public session, the Board of Education may meet in     
     closed session for the purpose of deliberating and determining if the pupil     
     should be expelled. If the Board of Education admits any other person to a   
     closed deliberation session, the parent or guardian of the pupil, the pupil, and    
     the counsel of the pupil shall also be allowed to attend the closed   
     deliberations. 
 
5.  The decision of the Board of Education to expel a pupil shall be based upon 
     substantial evidence relevant to the charges adduced at the expulsion hearing   
     or hearings. Except as provided in this section, no evidence to expel shall be 
     based solely upon hearsay evidence. The Board of Education, may upon a 
     finding that good cause exists, determine that the disclosure of the identity of  
     a witness and the testimony of that witness at the hearing would subject the 
     witness to an unreasonable risk of harm. Upon this determination, the   
     testimony of the witness may be presented at the hearing in the form of sworn    
     declarations which shall be examined only by the Board of Education. Copies  
     of these sworn declarations which are edited in such a manner as to delete  
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     the name and identity of the witness shall be made available to the pupil. 
 
6.  A record of the hearing shall be made. The record may be maintained by any 
     means, including electronic recording, so long as a reasonably accurate and 
     complete written transcription of the proceedings can be made. 
 
7.  Technical rules of evidence shall not apply to the hearing, but relevant     
     evidence may be admitted and given probative effect only if it is the kind of   
     evidence upon which reasonable persons are accustomed to rely in the    
     conduct of serious affairs. A decision of the Board of Education to expel shall     
     be supported by substantial evidence showing that the pupil committed any of  
     the acts enumerated in this policy. 
 
8.  (Policy language on issuance of subpoenas for testimony at the hearing under 
     §48918(i) will be required July 1, 1996.) 
 
9.  Final action to expel a pupil shall be taken only by the Board of Education in a 
     public session. Written notice shall be sent to the pupil or the pupil's parent or 
     guardian of: (a) any decision to expel or to suspend the enforcement of an 
     expulsion order during a period of probation; (b) the right to appeal the     
     expulsion to the County Board of Education; and (c) the obligation under law     
     to inform any new school district of the pupil's expulsion. 
 
10.  A decision of the Board of Education to expel a pupil shall be made within   
     10 school days following the conclusion of the hearing, unless the pupil   
      requests in writing that the decision be postponed. If the Board of Education    
      does not meet on a weekly basis, the Board of Education shall make its   
      decision about a pupil's expulsion within 40 school days after the date of the  
      pupil's removal from his or her school of attendance for the incident for  
      which the recommendation for expulsion is made by the Principal or the   
      Superintendent, unless the pupil requests in writing that the decision be   
      postponed. 
 
11.  Board of Education shall maintain a record of each expulsion, including the 
 cause therefor. Records of expulsions shall be a non-privileged, discloseable public 
record. 

 
12.  The expulsion order and the causes therefor shall be recorded in the pupil's 
       mandatory interim record and shall be forwarded to any school in which the  
       pupil subsequently enrolls upon receipt of a request from the admitting   
       school for the pupil's school records. 
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M.  Denial of Enrollment by the Board of Education to an Individual Who       
Has Been Expelled From Another School District During the Remainder of the 
Expulsion Period 

 
1.  The Board of Education cannot enroll an individual who has been expelled     
     from another school district for the quasi-mandatory offenses described in  
     Education Code section 48915(a), which are restated in paragraphs a through  
     d of section J2 of this policy during the period of expulsion. After the individual  
     has completed the period of expulsion and after a hearing in which the Board 
     determines that the student expelled for an act in 48915(a) does not pose a 
     danger to students or employees, the Board may permit enrollment if the  
     student has established legal residence in the district or is enrolled pursuant  
     to an interdistrict agreement. 
 
2.  The Board of Education may determine to deny enrollment to an individual     
     who has been expelled from another school district for acts other than those 
     described in Education Code section 4891 5(a), which are restated in    
     paragraphs a through d of section J2 of this policy. 
 
     This section is limited to an individual who has been expelled from another 
     school district and who, subsequent to the expulsion, either has established    
     legal residence in the district pursuant to Education Code section 48200 or     
     has enrolled in the district pursuant to an interdistrict agreement. 
 
3. The Board of Education may determine to deny enrollment to an individual     
     who has been expelled from another school under section 2 above only if: 
 
       a.  A hearing is held pursuant to the procedures in Section L of this policy to 
            determine whether the individual poses a continuing danger to the pupils 
            or employees of the district; 
 
       b.  The hearing and notice of hearing is pursuant to the procedures in 
            Section L of the policy; and  
       c.  Any denial of enrollment continues only for the remainder of the expulsion 
            period established by the other school district. 
 
4.  The Board of Education, when making its determination, may deny the 
     enrollment, permit the enrollment, or permit conditioned enrollment in a     
     regular school program or another educational program. 
 
5.  The Board of Education shall permit enrollment to an individual who has been 
     expelled from another school district for acts other than those described in 
     Education Code section 48915(a), which are restated in paragraphs a through   
     d of section J2 of this policy, if; 
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       a.  The individual, subsequent to the expulsion, either has established legal 
            residence in the district pursuant to Education Code section 48200 or has 
            enrolled in the district pursuant to an inter-district agreement; and 
       b. A determination has been made through the hearing pursuant to the 
           procedures in Section L of this policy that the individual does not pose a 
           continuing danger either to the pupils or employees of the district. 
          
N. Referral of Expelled Pupil to Community Day School or Other Alternative 
Program 
 
An expelled student must be referred to a program of study that meets all of the 
following conditions: 
 
1.  Is appropriately prepared to accommodate pupils who exhibit discipline 
     problems; 
 
2.  Is not provided at a comprehensive middle, junior, or senior high school, or at 
     any elementary school; and 
 
3.  Is not housed at the school site attended by the pupil at the time of     
     suspension. 
 
For pupils expelled under 48900 f-m, 48900.2 and 48900.3 (i.e., for offenses 
other than mandatory or quasi-mandatory offenses), the pupil may be referred to 
a program of study provided at a comprehensive middle, junior, or senior high 
school, or at an elementary school if the County Superintendent certifies that an 
alternative program is not available at a site away from a comprehensive school 
or elementary school and that the only option is at another comprehensive 
school or elementary school. 
 
0. Expulsion Orders; Readmission 
 
1.  An expulsion order shall remain in effect until such time as the Board of 
     Education may order the readmission of a pupil. At the time an expulsion of a 
     pupil is ordered, the Board of Education shall set a date, not later than the last 
     day of the semester following the semester in which the expulsion occurred 
     when the pupil may apply for readmission to a school maintained by the    
     district. 
 
2.  The Board of Education may recommend a plan of rehabilitation for the pupil, 
     which may include, but not be limited to, periodic review as well as    
     assessment at the time of application for readmission. The plan may also     
     include recommendations for counseling, employment, community service, or   
     other rehabilitative programs. 
 
3.  Requests for readmission shall be filed with the Superintendent and shall      
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     state the reasons for readmission. The Superintendent shall investigate     
     requests for readmission and report to the Board of Education within thirty     
     days so that the Board may act on the request for readmission. A pupil who is    
     expelled shall be notified of this readmission procedure. Upon completion of     
     the readmission process, the Board of Education shall not be required to     
     readmit the pupil. 
 
P. Suspension of Order to Expel 
 
1.  The Board of Education, upon voting to expel a pupil, may suspend the 
     enforcement of the expulsion order for a period of not more than one calendar 
     year and may, as a condition of the suspension of enforcement, assign the   
     pupil to a school, class, or program which is deemed appropriate for the   
     rehabilitation of the pupil. During the period of the suspension of the expulsion    
     order, the pupil shall be deemed to be on probationary status. The suspension    
     of an expulsion order under this section may be revoked during the   
     probationary period, by the Board of Education, or the Superintendent, or   
     designee, on behalf of the Board of Education, upon the pupil's commission of   
     any of the acts enumerated in this policy for any violation of the district's rules    
     and regulations governing pupil conduct or for lack of compliance with the   
     terms of the rehabilitation plan. Upon revocation of the suspension of an  
     expulsion order, the Superintendent, or designee, may order a pupil be  
     expelled under the terms of the original expulsion order. When the  
     Superintendent, or designee, revokes a suspended expulsion order, a report   
     shall be provided to the Board of Education. 
 
2.  Upon satisfactory completion of the rehabilitation assignment of a pupil, the    
     pupil shall be reinstated by the Board of Education. Upon reinstatement, the    
     Board of Education may also order the expunging of any or all records of the    
     Expulsion proceedings. 
 
3.  A decision of the Board of Education to suspend an expulsion order shall not 
     affect the time period and requirements for the filing of an appeal of the 
     expulsion order with the County Board of Education. 
 
Legal Reference: 
EDUCATION CODE 
212.5 Sexual harassment 
1981 Enrollment of students 
33032.5 Hate violence reduction 
35146 Closed sessions (re suspensions) 
35291 
35291. 5 
39141.12 Program for expelled students 
48660-48666 Community day schools 
48900-48926 Suspension and expulsion 
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48950 Speech and other communication 
49073-49079 Privacy of student records 
CODE OF CIVIL PROCEDURE 
1985-1997 Subpoenas; means of production 
GOVERNMENT CODE 
11525 Contempt 
54950-54962 Ralph M. Brown Act (re closed sessions) 
 
HEALTH AND SAFETY CODE 
11014.5 Drug paraphernalia 
I 1053-1 1058 
Rules (for government and discipline of schools) 
Rules and procedures on school discipline 
Standards and schedules 
PENAL CODE 
422.6 Interference with civil rights; damaging property 
422.7 Aggravating factors for punishment 
422.75 Protected classes 
626.2 Entry upon campus after written notice of suspension or dismissal 
without permission 
626.9 Gun-Free School Zone Act of 1995 
626.10 Dirks, daggers, knives, razors or stun guns 
UNITED STATED CODE, TITLE 18 
921 Definitions 
UNITED STATES CODE. TITLE 20 
6301 -8962 
8921 -8922 
John A. v. San Bernardino School District (1982) 33 Ca. 3d 301,308. 
Fremont Union High School District v. Santa Clara County Board (1991) 235 
Garcia v. Los Angeles 8oard of Education (1991) 123 Cal. App. 3d 807 
Improving America's Schools Act, especially: 
Gun-Free Schools Act of 1994 
Cal. App. 3d 1 I82 
 
Administrative Regulation Reference: AR 51 44.1 
Adopted: April 2, I996 
Amended: February 19, 2002 
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PROCEDURES FOR NOTIFYING TEACHERS ABOUT PUPILS 

SUSPENSIONS  

 

To notify teachers of suspensions as they occur during the school year, the following 
process is used:  

1.  Suspensions are reported to each teacher using the schools internal email address.          

2.  Teachers are advised about the confidential nature of the data. 

3. Suspension reports are filed in the student’s cumulative file and a copy is sent to 
Pupil    ooServices Department. 

When students are administratively transferred from one school to another for 
disciplinary reasons, teachers (to whom the student is assigned) at the new school are 
notified by the school administration and provided with written information about 
reasons for the student's transfer and a copy of the student's behavior contract. Copies 
of the written notice are maintained in the school office. 

When the district receives information from the juvenile court system that a student has 
been convicted of the serious or violent crime requiring teacher notification, the principal 
and the teachers are provided with written notice from the district Pupil Services 
Department. Copies of this notice are maintained in the school office and the district 
Pupil Services' Office. 

 
5144.4 

Adopted [Enter Date] 

Santee School District   
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SEXUAL HARASSMENT POLICY 
 
BP 4019.1  
 
SANTEE SCHOOL DISTRICT  
9625 CUYAMACA STREET  
SANTEE, CALIFORNIA 92071-2674  
(619) 258-2300  
 
PROHIBITION OF SEXUAL HARASSMENT  

 The Governing Board prohibits sexual harassment of district employees and job 
applicants. The Board also prohibits retaliatory behavior or action against district 
employees or other persons, who complain, testify or otherwise participate in the 
complaint process established pursuant to this policy and administrative 
regulation.  

The District recognizes that harassment on the basis of sex is a violation of both 
federal and state laws. The District will provide to all employees a work 
environment free from sexual harassment and will not tolerate such conduct on 
the part of any employee. Sexual harassment includes acts by males against 
females, females against males and between members of the same sex.  

The Superintendent or designee shall take all actions necessary to ensure the    
prevention, investigation, and correction of sexual harassment, including but not 
limited to:  

  1.  Providing training to employees in accordance with law and     
       administrative regulation;  
  
  2.  Publicizing and disseminating the district's sexual harassment policy to   
       staff;  
  
 3.   Ensuring prompt, thorough, and fair investigation of complaints; and  

 
 4.   Taking timely and appropriate corrective/remedial action(s), which may  
       require interim separation of the complainant and the alleged harasser     
       and subsequent monitoring of developments.  

 
Definitions  
 
Generally, courts recognize two types of conduct as constituting sexual 
harassment. "Quid Pro Quo" ("this for that") sexual harassment is considered to 
have occurred when a person in a position of authority makes another 
individual's educational or employment benefits conditional upon that other 
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person's willingness to engage in unwanted sexual behavior (e.g., promising a 
promotion for sex). "Hostile environment" sexual harassment, on the other hand, 
is conduct by the perpetrator that is so severe, persistent, or pervasive that it 
creates a hostile, intimidating, or abusive educational or professional 
environment for another. Sexual harassment also covers retaliatory behavior 
against a complainant, witness, or other participant in the complaint process.  
 
Forms of sexual harassment include the following:  
 
(1)   Verbal harassment, such as derogatory comments, jokes, slurs, whistling, or 

leering;  
(2)   Physical harassment, such as unnecessary or offensive touching, pinching, 

patting, grabbing, or impeding or blocking movement; and  
(3)    Visual harassment, such as derogatory or offensive posters, cards,            
         cartoons, graffiti, drawings, or gestures.  
 
 
Complaint Procedure  

All complaints and allegations of sexual harassment shall be kept confidential to 
the extent necessary to carry out the investigation or to take other subsequent 
necessary actions.  

Any district employee or job applicant who feels that he/she has been sexually 
harassed or who has knowledge of any incident of sexual harassment by or 
against another employee, a job applicant or a student, shall immediately report 
the incident to his/her supervisor, the principal, district administrator or 
Superintendent. A supervisor, principal or other district administrator who 
receives a harassment complaint shall promptly notify the Superintendent or 
designee.  

Complaints of sexual harassment shall be filed in accordance with District policy.  

An employee may bypass his/her supervisor in filing a complaint where the 
supervisor is the subject of the complaint.  

The District will promptly investigate any complaints of sexual harassment and 
will take immediate action to resolve such complaints. No individual should suffer 
reprisals for reporting incidents of sexual harassment or making complaints, 
unless such incidents are known by the complainant to be untrue.  

Disciplinary Actions  

 Any district employee who engages or participates in sexual harassment or who 
aids, abets, incites, compels, or coerces another to commit sexual harassment 
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against a district employee, job applicant, or student is in violation of this policy 
and is subject to disciplinary action, up to and including dismissal.  

Any employee who is found to be responsible for sexual harassment will be 
subject to appropriate discipline, including dismissal; the severity of the 
disciplinary action will be based upon the circumstances of the infraction. In 
determining whether the alleged conduct constitutes sexual harassment, the 
totality of he circumstances, the nature of the harassment and the context in 
which the alleged incidents occurred will be investigated.  

In addition to district sanction against employees who engage in sexual 
harassment, Government Code 12940 provides that such employees may be 
held personally liable in a court of law for any damage to the victim(s).  

Legal Reference:  

EDUCATION CODE  

200-262.4 Prohibition of discrimination on the basis of sex  

GOVERNMENT CODE  

12900-12996 Fair Employment and Housing Act, especially:  

12940 Prohibited discrimination  

12950.1 Sexual harassment training  

LABOR CODE  

1101 Political activities of employees  

1102.1 Discrimination: sexual orientation  

CODE OF REGULATIONS, TITLE 2  

7287.8 Retaliation  

CODE OF REGULATIONS, TITLE 5  

4900-4965 Nondiscrimination in elementary and secondary education programs 
receiving state financial assistance  

UNITED STATES CODE, TITLE 42  

2000d-2000d- 7 Title VI, Civil Rights Act of 1964  
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2000e-2000e-17 Title VII, Civil Rights Act of 1964, as amended  

2000h-2-2000h-6 Title IX, 1972 Education Act Amendments  

CODE OF FEDERAL REGULATIONS, TITLE 34  

106.9 Dissemination of policy  

COURT DECISIONS  

Department of Health Services v. Superior Court of California, (2003) 31 Cal.4th 
1026  

Faragher v. City of Boca Raton, (1998) 118 S.Ct. 2275  

Burlington Industries v. Ellreth, (1998) 118 S.Ct. 2257  

Gebser v. Lago Vista Independent School District, (1998) 118 S.Ct. 1989  

Oncale v. Sundowner Offshore Serv. Inc., (1998) 118 S.Ct. 998  

Meritor Savings Bank, FSB v. Vinson et al., (1986) 447 U.S. 57  

Management Resources:  

OFFICE OF CIVIL RIGHTS AND NATIONAL ASSOCIATION OF ATTORNEYS  

GENERAL  

Protecting Students from Harassment and Hate Crime, January, 1999  

WEB SITES  

California Department of Fair Employment and Housing: http://www.dfeh.ca.gov 
Equal Employment Opportunity Commission: http://www.eeoc.gov  

U.S. Department of Education, Office of Civil Rights: 
http://www.ed.gov/offices/OCR  

PROCEDURE REFERENCE:  

ADOPTED: January 17, 1989  

AMENDED: October 17, 2006  
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SCHOOL DRESS CODE BOARD POLICY 
 
DRESS AND GROOMING 
 
The Governing Board believes that appropriate dress and grooming contribute to 
a productive learning environment. The Board expects students to give proper 
attention to personal cleanliness and to wear clothes that are suitable for the 
school activities in which they participate. Students' clothing must not present a 
health or safety hazard or a distraction which would interfere with the educational 
process.  
 
Students and parents/guardians shall be informed about dress and grooming 
standards at the beginning of the school year and whenever these standards are 
revised. A student who violates these standards shall be subject to appropriate 
disciplinary action. 
 
Gang-Related Apparel and Racial or Ethnic Symbols 
 
The principal, staff and parents/guardians at a school may establish a reasonable 
dress code that prohibits students from wearing gang-related apparel when there 
is evidence of a gang presence that disrupts or threatens to disrupt the school's 
activities. Prohibited dress would also include garments displaying logos of racist 
groups, obscene language, vulgar gestures, racist, ethnic or sexist slurs. Such a 
dress code may be included as part of the school safety plan and must be 
presented to the Board for approval. The Board shall approve the plan upon 
determining that it is necessary to protect the health and safety of the school's 
students. 
 
Uniforms 
 
In order to promote student safety and discourage theft, peer rivalry and/or gang 
activity, the principal, staff and parents/guardians at a school may establish a 
reasonable dress code requiring students to wear uniforms. Such a dress code 
may be included as part of the school safety plan and must be presented to the 
Board for approval. The Board shall approve the plan upon determining that it is 
necessary to protect the health and safety of the school's students. 
 
If a school's plan to require uniforms is adopted, the Superintendent or designee 
shall establish procedures whereby parents/guardians may choose to have their 
children exempted from the school uniform policy. Students shall not be 
penalized academically, otherwise discriminated against or denied attendance to 
school if their parents/guardians so decide. (Education Code 35183) 
 
The Superintendent or designee shall ensure that resources are identified to 
assist economically disadvantaged students in obtaining uniforms. 
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GUIDELINES 
 
The Rio Seco staff is dedicated to providing the maximum educational 
opportunity with the minimum number of distractions.  On occasion, student 
fashion may disrupt the educational environment.  In accordance with California 
Education Code, Section 48907, a student may not attend classes in a manner 
which: 
 
1. Creates a safety hazard  
2. Distracts from learning  
3. Disrupts any school activity. 
 

The Administration reserves the right to determine:  
a. Clothing or accessories that the Administration feels presents a 
threat to the student’s well being or safety  

b. Clothing, hairstyles, or accessories which are distracting or 
disruptive to the learning environment 

 
 
And in the best interest of our school and community, we have set forth 
guidelines for appropriate dress at school and school sponsored activities. 
 
• To ensure student safety, shoes need to cover a student’s foot and be 

appropriate for physical activity.  Sandals must have heel straps.  Flip-flops 
or backless shoes or sandals or slippers are not acceptable.  Heels must be 
of a reasonable height and not be unsafe in the school environment. 

• Clothing, jewelry and personal items (backpacks, fanny packs, gym bags, 
water bottles etc.) shall be free of writing, pictures or any other insignia which 
are crude, vulgar, profane or sexually suggestive, which bear drug, alcohol 
or tobacco company advertising, promotions and likenesses, or which 
advocate death, violence, racial, ethnic or religious prejudice. 

• Students must be cleanly dressed so as not to promote unhealthy or 
unsanitary conditions. 

• Shorts or skirts may be worn provided they are of appropriate length.  
Appropriate length is measured in the standing position with arms hanging 
next to the body. Shorts or skirts must touch the mid palm area of hand. 

• Exposed underclothing is prohibited.  This includes see-through and/or tight 
fitting items that also expose the undergarment.  This also includes fish-net 
fabrics, halter tops, spaghetti straps, off-the-shoulder or low-cut tops, 
strapless or tube tops, backless shirts, and bare midriffs. 

• Sagging pants or shorts on students is prohibited. 
• Overalls are considered pants and must have an appropriate shirt worn 

underneath. 
• Muscle shirts, tank shirts, or underwear shirts may not be worn. 
• Gym shorts may not be worn in classes other than physical education. 
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• Pajamas are not appropriate school attire, including flannel bottoms.  No 
slippers may be worn at any time. 

• Hair shall be clean and neatly groomed and the color may not cause a 
distraction to the educational environment.  Hair may only be dyed in natural 
colors.  Hair may not be sprayed by any coloring that would drip when wet.  
Color gels are not permitted. 

• Facial piercing shall be limited to the ears only.   
• Heavy metal chains are not permitted on wallets, clothing or as decorative 

jewelry.  Spiked jewelry or replicas of spiked jewelry is not permitted. 
• Belts and bracelets with metal or metal replica materials are not allowed. 
• Garments with obscene statements, pictures or messages with double 

meanings, racial or ethnic slurs, or advertisements for any drug, alcohol, or 
tobacco products are prohibited. 

• Clothing with logos that infer a double meaning (Iron cross, Skin, Flip, 
Billabong, etc.) are not allowed. 

• Clothing with graphic pictures (i.e., skulls, weapons, blood or violent 
connotations), are not allowed. 

• No gang related signs, logos, colors, or distinctive modes of dress are 
allowed. 

• Clothing and/or accessories that may be dangerous or disruptive are not 
allowed. 

• Collapsible hats with a complete brim that may be stored in a pocket may be 
worn outside for sun protection.  Hats and head coverings including scarves, 
sweatbands and/or bandanas, are allowed at break time for sun protection.   

 
 
OFFENSES & CONSEQUENCES 
Students that come to school in inappropriate dress will be asked to change their 
shirts or have appropriate clothes brought to school from home.  Please keep 
these guidelines in mind when buying clothing for children.  Appropriate clothing 
for school contributes to a child’s total attitude and we appreciate your 
cooperation in this area.   
 
Dress code guidelines will be honored at school events including school dances.  
Modesty and good taste are expected at school and all school events. 
 
1st offense:    The student will be given a warning; parent will be contacted by the 
school to bring a change of clothing before the student is admitted to class; 
personal responsibility is expected. 
 
2nd offense:    Parent contacted by school for change of clothing; parent 
conference may be requested; may result in other disciplinary actions. 
 
3rd offense:    Student may be suspended; parent conference; may result in other 
disciplinary actions.  
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(Note: Continued failure to comply with dress code will be deemed as defiance 
and may result in a discipline step and /or more serious consequences; serious 
single or first time offenses may result in immediate suspension.) 
   
 
RESPONSIBILITIES 
 
Parents have the responsibility for seeing that students are dressed properly for 
school.  School personnel have the responsibility for maintaining and enforcing 
an appropriate dress code conducive to learning.  
 
These guidelines are designed to help reduce potential problems on campus and 
provide a positive learning environment.   
 
 
 
Legal Reference: 
EDUCATION CODE: 
35183 School dress codes; uniforms 
35294.1 School safety plans 
48907 Student exercise of free expression 
49066 Grades; effect of physical education class apparel 
CODE OF REGULATIONS, TITLE 5: 
302 Pupils to be neat and clean on entering school 
Hartzell v. Connell (1984) 35 Cal. 3d 899 
Arcadia Unified School District v. California Department of Education, (1992) 2 
Cal. 4th 251 
Marvin H. Jeglin et al v. San Jacinto Unified School District et al 827 F.Supp. 
1459 (C.D. Cal. 1993) 
Administrative Regulation Reference: 5132 
Adopted: September 7, 1993 
Amended: June 27, 2000; April 19, 2005 
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EMPLOYEE SAFETY PRACTICES 
 
 
AR 4057 
 
SANTEE SCHOOL DISTRICT 
9625 CUYAMACA STREET 
SANTEE, CALIFORNIA 92071-2674 
(619) 258-2300 
 
EMPLOYEE SAFETY 
 
The Superintendent or designee shall provide safety devices, safeguards, 
methods and processes for staff that are reasonably adequate to render the 
employment and place of employment safe.  
 
Injury and Illness Prevention Program 
 
The district's injury and illness prevention program shall cover all district 
employees and all other workers whom the district controls or directs and directly 
supervises on the job to the extent that workers are exposed to hazards specific 
to their worksite and job assignment. The obligation of contractors or other 
employers who control or direct and supervise their own employees on the job 
shall not be affected by the district's injury prevention program. 
 
The district's injury and illness prevention program shall include: 
 
1.  The name/position of the person(s) with authority and responsibility for 
      implementing the program. 
 
2.  A system for ensuring that employees comply with safe and healthful work 
     practices, which may include but not be limited to: 
 
      a. Recognition of employees who follow safe and healthful work practices 
      b. Training and retraining programs 
      c. Disciplinary actions 
 
3.  A system for communicating with employees in a form readily understandable    
      by all employees on matters related to occupational health and safety,     
      including provisions designed to encourage employees to report hazards at  
      the worksite without fear of reprisal. This system may include but not be   
      limited to: 
 
      a. Meetings 
      b. Training programs 
      c. Posting 
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      d. Written communications 
      e. A labor/management safety and health committee 
 
4.  Procedures for identifying and evaluating workplace hazards, including 
     scheduled periodic inspections to identify unsafe conditions and work   
     practices. 
 
Such inspections shall be made: 
 
      a. Whenever introducing into the workplace new substances, processes, 
          procedures or equipment that represent a new occupational safety or 
          health hazard  
      b. Whenever the district is made aware of a new or previously unrecognized 
          hazard 
 
5.  A procedure for investigating occupational injury or illness. 
 
6.  Methods and/or procedures for correcting unsafe or unhealthful conditions,     
     work practices and work procedures in a timely manner based on the severity     
     of the hazard when observed or discovered. 
 
7.  When an imminent hazard exists which cannot be immediately abated without 
      endangering employee(s) and/or property, these procedures shall call for the 
      removal of all exposed staff from the area except those necessary to correct   
      the hazardous condition. Employees needed to correct the condition shall be 
      provided necessary safeguards. 
 
8.   Training and instruction: 
 
      a. To all new employees 
      b. To all employees given new job assignments for which training has not 
          previously been received 
      c. Whenever new substances, processes, procedures or equipment are 
          introduced into the workplace and represent a new hazard 
      d. Whenever the district is made aware of a new or previously unrecognized 
          hazard 
      e. To familiarize supervisors with the safety and health hazards to which 
          employees under their immediate direction and control may be exposed 
 
Records of the steps taken to implement and maintain the injury and illness 
prevention program shall be kept in accordance with 8 CCR 3203. 
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Labor/Management Safety and Health Committee 
 
The district's labor/management safety and health committee shall: 
 
1.  Meet regularly, but not less than quarterly. 
 
2.  Prepare and make available to affected employees written records of the    
     safety and health issues discussed at committee meetings and maintained for    
     review by Cal/OSHA upon request. These records shall be maintained for at     
     least one year. 
 
3.  Review results of the periodic, scheduled worksite inspections. 
 
4.  Review investigations of occupational accidents and causes of incidents     
     resulting in occupational injury or illness or exposure to hazardous     
     substances. As appropriate, the committee may submit suggestions to the     
     Superintendent or designee regarding the prevention of future incidents. 
 
5.  Review investigations of alleged hazardous conditions brought to the attention     
     of any committee member. When determined necessary by the committee, it   
     may conduct its own inspection and investigation to assist in remedial  
     solutions. 
 
6.  Submit recommendations to assist in the evaluation of employee safety 
     suggestions. 
 
7.   Upon request of Cal/OSHA, verify abatement action taken by the district to     
      Abate citations issued by Cal/OSHA. 
 
Hearing Protection 
 
When information indicates that any employee's exposure to noise may equal or 
exceed an eight-hour average sound level of 85 decibels, the Superintendent or 
designee shall implement a hearing conservation program in accordance with 
state and federal regulations. 
 
Eye Safety Devices 
 
Eye safety devices shall be worn by employees whenever they are engaged in or 
observing an activity involving hazards or hazardous substances likely to cause 
injury to the eyes. (Education Code 32030) 
 
Such activities include, but are not limited to, the following: 
 
1.  Working with hot molten metal. 
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2.  Milling, sawing, turning, shaping, cutting, grinding and stamping of any solid 
     materials. 
 
3.  Heat treating, tempering, or kiln firing of any metal or other materials. 
4.  Gas or electric arc welding. 
 
5.  Repair or servicing of any vehicles, machinery or equipment. 
 
6.  Working with hot liquids or solids or with chemicals which are flammable,  
     toxic, corrosive to living tissues, irritating, strongly sensitizing, radioactive, or   
     which generate pressure through heat, decomposition, or other means. 
 
Automatic External Defibrillators (AED) Support  
 
When an automatic external defibrillator (AED) is placed in the school, the 
principal or designee shall ensure that: (Health and Safety Code 1797.196) 
 
1.  School employees annually receive information gathered from the American 
     Heart Association or American Red Cross that describes the proper use of an 
     AED. 
 
2.  The American Heart Association or American Red Cross information is posted 
      next to every AED. 
 
3.  School employees are annually notified of the location of all AED units on     
     school grounds. 
 
The principal shall designate the trained employees who shall be available to 
respond to an emergency that may involve the use of an AED during the hours of 
classroom instruction or when a school-sponsored activity is occurring on school 
grounds. (Health and Safety Code 1797.196) 
 
Each school site will have at least three (3) personnel trained and certified in the 
AED procedure. This will include the site Health Clerk, Project SAFE personnel 
and other site personnel. The principal shall designate trained employees to 
monitor the AED equipment and to file the monthly reports with the appropriate 
agencies for AED support. 
 
 
 
Legal Reference: 
Education Code 32030 
Health and Safety Code 1797.196 
Policy Reference: 4057 
Reviewed: January 29, 2007 
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Santee School District  
 

Rio Seco School 

 
COMPREHENSIVE SCHOOLS SAFETY PLAN: 

 

School Site Council Evaluation and Public Hearing 
Certification 

 
2013-14 

  
California law requires the Comprehensive School Safety Plan of each school to 
be annually evaluated and amended, as needed, to ensure the plan is being 
properly implemented (Education Code 35294.2[e]).  An updated file of all safety-
related plans and materials is maintained by Rio Seco School and is readily 
available for inspection by the public. 
 
California law also requires notice for public input prior to the adoption of the 
Comprehensive School Safety Plan.  Notice was provided by posting School Site 
Council Agenda.  Our Comprehensive School Safety Plan was evaluated by 
School Site Council and plan was approved. 
  

Signatures of Rio Seco School's Site Council Members 
 
  
 
______________________________           ___________________________ 
Signature SSC Chair       Date                         Signature   Principal        Date       
  
______________________________           ___________________________ 
Signature                          Date                         Signature                    Date       
  
______________________________           ___________________________ 
Signature                          Date                         Signature                    Date       
  
______________________________           ___________________________ 
Signature                          Date                         Signature                    Date       
  
______________________________           ___________________________ 
Signature                          Date                         Signature                    Date       
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RIO SECO SCHOOL:    EMERGENCY PROCEDURES 

Lockdown  
 

First you will hear the words, “LOCKDOWN” over the loud speaker, phone, or radio 

then follow the procedures below: 

1. Lock doors and windows.  Turn out lights. 

 

2. Stay away from windows view.  Remain calm and quiet.  Backs to window wall. 

 

3. Give first aid if needed (emergency packs available). 

 

4. Identify all students in the classroom.   

 

5. Wait for communication and instructions from law enforcement or the administration.  

Stay silent, do not let anyone in.  

 

6. Follow up with Santee School Districts disaster plan procedures.   

 

This is only a guideline.  Locking doors and windows should be the first priority.  

However, certain circumstances may make it unreasonable for you to proceed directly to 

the next step.  For example, first aid may be a higher priority than identifying students.  

Remember, be flexible and use your best judgment! 

 

In the event of an emergency lockdown situation, it may be necessary to remain isolated 

for a long period of time.  If students have to use the restroom, there are extra trash bags 

located in the classroom for that purpose.  You may only evacuate the room when 

instructed to do so by law enforcement or the Administration.  Please follow their 

directions! 

 

Site Evacuation 
 

In the event we need to evacuate our school site, the following procedures will be 

adhered to: 

 

Supervision of Students: 

During the time of a disaster, all public employees are declared service workers and may 

be responsible for students up to 72 hours after a disaster occurs.  In the event of a major 

earthquake during school hours, school will not be dismissed and children will remain 

under the supervision of school authorities until a parent or other designated adult arrives 

to pick them up.   

 

Parent/Child Reunion Procedures: 



 65

No child will be released to anyone other than adults listed on the locator card.  Proper 

identification will be required before the student is released.  If there is any doubt about 

the adult requesting to pick up a student, the student will remain in the care of the school. 

 

 

 

Fire Drills 
 

The fire drill will be a series of short rings.  When the alarm is sounded, evacuate the 

room immediately and follow these procedures: 

 

1. Order the students to evacuate the building.  Teachers are responsible to see 

that all persons get out of the building safely. 

 

2. When leaving the room, make sure lights are on and doors are unlocked. 

 

3. Line up at your assigned area.  All students must know the proper route to 

their areas. 

 

4. In case of fire or damage to or near the primary field, evacuate to the 

intermediate field. 

 

5. Take roll and send the class count slip to Evacuation Coordinator as soon as 
possible.  Please make sure you list students that are not accounted for and 

where they may be located. 

 

6. Students must be kept quiet and under control through the entire evacuation. 

 

Earthquake Evacuation Procedures 

 

The earthquake drill will be activated by the alarm system (a long bell).  When the alarm 

is sounded, all persons must duck-and-cover remaining in that position for approximately 

one minute.  When the minute is up, please follow the above procedure for fire drills. 

 

Notification of an earthquake drill will occur in the faculty bulletin or be announced over 

the P.A. system prior to the drill.   

 

In the event of an actual disaster, please follow the procedure below: 

 

1. At the start of the earthquake, students will duck-and-cover their heads and 

hold that position.  All students and teachers will remain under cover until the 

shaking ceases and the teacher determines that it is safe to evacuate the room. 

 

2. During evacuation, make sure to avoid overhangs as much as possible. 
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3. In case of fire or damage to or near lower field, evacuate to the upper field. 

 

4. Line up at your assigned area.  All students must know the proper route to 

their area. 

 

5. Take roll and send it immediately to the Evacuation Coordinator as soon as 

possible. If any students are not accounted for, please let the Evacuation 

Coordinator know where they were last seen.  Students and teachers must 

remain outside until buildings are judged safe by qualified inspectors. In case 

of severe structural damage, children or teachers will not be allowed to re-

enter the building under any circumstances. 

 

6. Teachers need to assist substitutes and be prepared to assist other classes if a 
teacher has been incapacitated.  If you notice an entire class is missing, notify 

the Evacuation Leader in charge immediately. 

 

 

 

 

Communication Devices 
 

1. Building Site Coordinator, will control the emergency 2-way radio to communicate 

with the District Office and emergency services.  Site coordinator will have a walkie-

talkie to maintain communication with the evacuation coordinator. 

 

2. Evacuation coordinator will have a walkie-talkie and a bull horn.  

 

3. Emergency 2-way radios and walkie-talkies are located in the office. 

 

First Aid Supplies 
 

1. All teachers have backpacks/first aid kits which are to be taken to the evacuation site. 

 

2. Emergency first aid carts are at the following locations: 

 

a. Jr. High building, 1st floor workroom 
b. Project Safe 
c. Office workroom 

 

Command Post 
 

1. To be determined by Fire Department or Sheriff’s Department. 

 

2. Building Site Coordinator will be stationed in the Command Post and will follow 

directions issued by the agency in charge. 
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Responsible Personnel and Alternates 
 

Building Site Coordinator: Principal 

1
st
 Alternate: Person A 

2
nd
 Alternate: Person B 

 

Responsibilities: 

1. Monitor district emergency 2-way radio and relay needed information to 

district office. 

 

2. Assure that if site custodian has been incapacitated, gas, electricity and water 

have been shut off, if necessary. 

 

3. Supervise search, rescue, and medical assistance and be prepared to assist in 

the evacuation of injured persons. 

 

4. Work closely with outside agencies (Fire Department and Sheriff’s 

Department) to coordinate evacuation and rescue procedures.  

 

Evacuation Coordinator: Vice Principal/ Administrative Designee/LAS 

1
st
 Alternate: Person B 

 

Responsibilities: 

1. Assure that classes line up quickly and that roll is taken immediately. 

 

2. Relay information to Building Site Coordinator about students or adults 

unaccounted for and approximate location. 

 

3. Assure that all students are properly supervised and that students are not 

released to unauthorized adults. 

 

Facilities Coordinator: Site Custodian  
Responsibilities: 

1. Shut off electricity, water and gas, if determined necessary. 

 

2. Cut locks off gates for access of students and/or personnel, if determined 

necessary. 

 

3. Bolt cutters and wrenches are in the custodial supply room, if determined 

necessary. 

 

4. Assist in search, rescue, and evacuation as needed.  Assemble blankets and 

stretchers in the triage area. 

 

 

Triage Coordinator: Health Clerk 
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1
st
 Alternate: Person D 

 

Responsibilities: 

1. Supervise emergency first aid of injured individuals. 

 

2. Make decisions as to which individuals can be moved if site evacuation is 

necessary. 

 

3. Make sure all medical records are taken to the evacuation site. 

 

Information Coordinator:  Secretary  
1
st
 Alternate: Person F 

 

Responsibilities: 

1. Assist with evacuation of students and assure that locator cards are delivered 

to evacuation site. 

 

2. Assist with requests from parents to pick-up students. 

 

3. Take volunteer sign-in notebook out to evacuation site. 
 

4. Take A to Z list by teacher out to evacuation site (kept in locator cards). 

 

5. Take all release information out to the evacuation site. 

 

Parking Lot/Crowd Control     Person G 

Persons H-M  after they . 
Search and Rescue Sweep Team 

Media Center, Offices in media center- Site Custodian 

LAS Wing – Person H 

RSP/Spch/ Intermediate Wing – Person I 

Project SAFE- Person J 

K/1 Wing- Person K 

2
nd
 Floor JH-  Person L 

1
st
 Floor JH- Person M 

GRADE NAME ROOM 
PHONE 
(956) 

Emergency 
Role 

KINDERGARTEN Corderman 1 5521 SR(K) 
KINDERGARTEN Fuentes 2 5522  
KINDERGARTEN Garcia 5 5525  
KINDERGARTEN McCormick 4 5524  
K/1  6 5526  

1 Brodeen 3 5523  
1 Galarneau 8 5528  
1 Marino 7 5527  
1 Meier 24 5544  
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1/2 Higgins 25 5545 

Parking Lot; 
Crowd 

Control (G) 
2 Bates 22 5542  
2 Hirahara 27 5547  
2 Rosa 16 5536  
2 Sibayan 23 5543  
2/3 Chase 9 5529  
3 Boulais, T. 12 5532  
3 Bowling 10 5530  
3 Barber 11 5531  
4 Schoff 18 5538  

4  Glanz 13 5533  
4 Turner-Gonzales 15 5535  

4/5 Peterson 19 5539 

 

5 Boulais, A. 14 5534  
5  Board 17 5537  

5/6 Richards 204 5574 

 

6 Kaufman 207 5577  
6  O’Hanlon 205 5575  
6  Fleischer 20 5540  

SDC/SAI Harper 21 5541 

 

SDC/SAI Frank 28 5548 
Karen 

Jordan (H) 
SDC/SAI Mahoney VS/LRC 5555  
SDC (7-8 grade) Conway 203 5573  

JH Brown, K. 105 5565  

JH Brown, T. 211 5578 

 

JH Hendrix 104 5564  

JH Mazzola 201 5571 SR (L) 

JH Robbins 101 5561 SR (M) 
JH Register 102 5562  
JH Strickland 202 5572  

Spec. Academic Inst. (SAI) Helms RSP1 5563  

Language Arts Specialist Johnson 26 5546 
Command 
Post (A) 

Lang. Speech/Hearing 
Spec. Holmes CONF (LRC) 5554 

 

Psychologist Broding L-2 (LRC) 5552  
Principal Simpson Office 5500  
Vice Principal Rosa, Jim Office 5500 VP  (B) 

Secretary D’Agostino Office 5500 
Command 
Post (D) 

Records Secretary Mangels Office 5500 Reunion (F) 

Health Clerk Keys Office 5504 
Medical 
Post © 

Custodial Biesel B-4 5520 
Facilities 
(E) 
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Library/Media Clerk Moerschell Library 5515  
Bilingual Asst. Kumke 26 5568  
Project SAFE Van Scoy P. SAFE #1-4 5510 PS  (J) 
**  Staff members will be on Student Supervision unless otherwise indicated.  Some will be 

pulled to a different post as needed in the charts below. 

Evacuation Staff 
Search and Rescue 

2013-2014 
                                  Communication: 

Person A 
Terry Johnson   

Command Post 

 

Person B Jim Rosa   
Vice Principal 

 

Person C Karen Keys 
Medical Post; Triage Coordinator 

 

Person D Jackie D’Agostino  
Command Post; Information Coordinator 

 

Person E 
Bob Biesel   
MC;   Facilities Coordinator;  

 

Person F 
Sheila Mangels  
Office Wing; Parent/Child Reunion Center 

 

Person G Thom Higgins  
Parking Lot/ Crowd Control 

 

Person H 
Karen Jordan  
LAS Wing/ Rm. 19-24 

 

Person I 
Gina Helms  
RSPSpeech/Intermediate Wing 

 

Person J 
Paulina Van Scoy  
Project Safe/  
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Person K 
Michelle Corderman  
K/1 Wing 

 

Person  

L Tiffani Brown  
2
nd
 Floor Jr. High 

 

Person 

M Marc Robbins  
1
st
 Floor Jr. High 

 

Sweep and Rescue Team:  Send your students to the field with your building partner and sweep your 

assigned areas. Report to command center with your walkie-talkie after your sweep.  Notify the command 

center if a rescue is needed.   
 

 

 
EVACUATION ASSEMBLY AREA DESIGNATIONS 

 

 
Emergency Carts:   Project Safe buildings, Office workroom, JH 1st floor workroom, Media 
Center, MPR, K/1 center workroom 
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EVACUATION ROUTES 
FOR 

EMERGENCY EVACUATION 
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SEARCH AND RESCUE ROUTES 
(Model Emergency Plan: Pages 35-36) 

 
 

 
Emergency Carts:   Project Safe buildings, Office workroom, JH 1st floor workroom, Media 
Center, MPR, K/1 center workroom 
 
  


